Annual Quality Assurance Report of SWAMI NISWAMBALANANDA GIRLS COLLEGE

YEARLY STATUSREPORT - 2021-2022

Part

A

Data of thel

nstitution

1.Name of the Institution

SWAM NI SWAMBALANANDA G RLS'
COLLEGE

Name of the Head of the institution

Dr. Chandana Roy Chowdhury

e Designation PRI NCI PAL
e Doestheinstitution function fromitsown | Yes
campus?
* Phone no./Alternate phone no. 03326630270
e Mobile No: 9477252860
e Registered e-mail sngcol | ege@ahoo. co.in

Alternate e-mail

provashi snondal @mai | . com

e Address 115, B.P. M B SARANI, BHADRAKALI
e City/Town UTTARPARA
o State/lUT WEST BENGAL
e Pin Code 712232
2.Institutional status
e Affiliated / Constitution Colleges Affiliated
e Type of Institution Wnen
e Location Ur ban
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Annual Quality Assurance Repol

rt of SWAMI NISWAMBALANANDA GIRLS COLLEGE

Financial Status

UGC 2f and 12(B)

Name of the Affiliating University

UNI VERSI TY OF CALCUTTA

Name of the IQAC Coordinator

DR. PROVASH S MONDAL

e Phone No. 9433373330
¢ Alternate phone No. 03379657603
e Mobile 9433373330

IQAC e-mail address

provashi snrondal @mai | . com

Alternate e-mail address

pr ovashi snondal @ahoo. co.in

3.Website address (Web link of the AQAR
(Previous Academic Year)

http://ww.sngirlscoll ege. con pdf

[igac/ AQAR2019- 20. pdf

4.Whether Academic Calendar prepared
during theyear?

Yes

e if yes, whether it is uploaded in the
Institutional website Web link:

http://ww.sngirlscoll ege.com

5.Accreditation Details

Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 2 B 2.38 2016 15/ 11/ 2016 |05/ 11/ 2021
Cycle 1 C++ 65.5 2007 31/ 03/ 2007 |31/ 03/2012

6.Date of Establishment of IQAC

22/ 11/ 2013

7.Providethelist of funds by Central / State Gover nment

UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CPE of UGC etc.,
Institutional/Depa | Scheme Funding Agency | Year of award Amount
rtment /Faculty with duration
NI L NI L NA NI L 0
8.Whether composition of IQAC asper latest | Yes
NAAC guidelines
e Upload latest notification of formation of No File Uploaded
IQAC
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9.No. of IQAC mesetingsheld duringtheyear |4

e Were the minutes of IQAC meeting(s) and | No
compliance to the decisions have been
uploaded on the institutional website?

e |f No, please upload the minutes of the No File Uploaded
meeting(s) and Action Taken Report

10.Whether IQAC received funding from any | No
of the funding agency to support itsactivities
duringtheyear?

e |f yes, mention the amount

11.Significant contributions made by | QAC during the current year (maximum five bullets)

Vari ous academ c program Pronotion of all teachers. Preparation of
academ c cal endar Execution of Academ c Cal endar (online ) Preparing
of Teaching Plan Attendi ng on webi nar

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year

Plan of Action Achievements/Outcomes

Preparation of academ c cal endar It is resolved to prepare
Academ c cal endar of the various
Departnent of the college for
t he session 2021-22

Executi on of Academ c Cal endar Di scussi on about execution of
(online ): Academ c cal endar of the various
Departnent of the college for
t he session 2021-22

Attendi ng on webinar: all Teaching staff started attending
teaching staff notivated to webi nar
attend maxi mum webi nar and FDP
t o update know edge

Online classes: Al teachers Action Taken: Teacher staff
i nstructed about online cl asses. started to prepare study
material for online classes of
their respective subject
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13.Whether the AQAR was placed before No
statutory body?

e Name of the statutory body

Name Date of meeting(s)

Ni | Ni |

14 Whether institutional data submitted to AISHE

Y ear Date of Submission

yes 01/ 08/ 2022

15.Multidisciplinary / interdisciplinary

NI L

16.Academic bank of credits (ABC):

NI L

17.5kill development:

NI L

18.Appropriateintegration of Indian Knowledge system (teaching in Indian Language, culture,
using online cour se)

NI L

19.Focus on Outcome based education (OBE): Focus on Outcome based education (OBE):

http://ww. sngirl scoll ege. com i ndex. php?opti on=com cont ent &i ew=art
cl e& d=125&I t em d=0

20.Distance education/online education:

NI L

Extended Profile

1.Programme

11 10

Number of courses offered by the institution across all programs
during the year
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Data Template No File Uploaded

2.Student
2.1

Number of students during the year

Data Template No File Uploaded

2.2

Number of seats earmarked for reserved category as per GOI/ State
Govt. rule during the year

Data Template No File Uploaded

2.3

Number of outgoing/ final year students during the year

Data Template No File Uploaded
3.Academic
31 19

Number of full time teachers during the year

Data Template No File Uploaded

3.2 20

Number of Sanctioned posts during the year
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Extended Profile

1.Programme

11

Number of courses offered by the institution across all programs
during the year

10

File Description Documents

Data Template

No File Uploaded

2.Student

21

Number of students during the year

File Description Documents

Data Template

No File Uploaded

2.2

Number of seats earmarked for reserved category as per GOI/
State Govt. rule during the year

File Description Documents

Data Template

No File Uploaded

2.3

Number of outgoing/ final year students during the year

File Description Documents

Data Template

No File Uploaded

3.Academic

31

Number of full time teachers during the year

19

File Description Documents

Data Template

No File Uploaded
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3.2 20

Number of Sanctioned posts during the year

File Description Documents

Data Template No File Uploaded
4.1 nstitution
4.1 24

Total number of Classrooms and Seminar halls

4.2 5

Total expenditure excluding salary during the year (INR in
lakhs)

4.3 46

Total number of computers on campus for academic purposes

Part B
CURRICULAR ASPECTS
1.1- Curricular Planning and Implementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

(i) Departnental neetings are held in every departnent in which
the syllabus and other nmatters are discusses. (ii) Nunber of

cl asses for each topic is decided. (iii) Departnental Heads
prepare the routine which is discussed in Teachers’ Council
meeting and approved by the Principal duly. (iv) Teachers prepare
their lectures according to the syllabus allotted and cl asses
avai l able. (v) The newy admtted students for first year degree
courses are explained in detail regarding the curriculumin the
Oientation program (vi) Casses are held according to the
schedul e under the supervision of college adm nistration. (vii) W
have a very rich central library with open access system and many
departnments have their rich Departnental libraries too. (viii)
Various classroomteachi ng net hods based on vari ous needs of
different subjects are regularly used such as

Mar ker and Wi t eboard net hod
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| CT- enabl ed teachi ng-1earning nethod.
Distribution of class notes by teachers.
M cro-teaching and sem nars by students related to curriculum
Paper/ Project presentation by the students.

Proper and adequate instrunentation facility is given to the
students for their practical classes.

Need based survey programmes, field works and educati onal
excursions are carried by the departnents.

Proj ect work, dissertations are conducted in the respective
subjects where it is needed.

File Description Documents

Upload relevant supporting View File
document

Link for Additional information
http://wwv. snqgirl scoll ege. cont

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of Continuous
Internal Evaluation (CIE)

Regul ar class test, Internal Evaluation, Md senester

exam nations, regular assessnent in practical classes, viva-voce,
are done to keep track on the inprovenent of the students.
Renedi al and tutorial classes are also conducted based on

requi renment. Departnents maintain the detailed record of the

cl asses, assessnents, project reports etc. College adm nistration
al so keeps a vigilant eye on the results, departnental proceedi ngs
and student needs and al so keeps record of the different
activities of the college regardi ng teachingl earning, devel opnent
and i nprovenents of different methods of effective curriculum
del i very.

File Description Documents

Upload relevant supporting View File
documents

Link for Additiona information
http://ww. sngirlscoll ege. com
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1.1.3 - Teachersof the Institution participate C. Any 2 of the above
in following activitiesrelated to curriculum
development and assessment of the affiliating
University and/arerepresented on the
following academic bodies during the year.
Academic council/BoS of Affiliating
University Setting of question papersfor
UG/PG programs Design and Development
of Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating University

File Description Documents

Details of participation of View File
teachersin various
bodieg/activities provided as a
response to the metric

Any additional information No File Upl oaded

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective course
system has been implemented

1.2.1.1 - Number of Programmesin which CBCSY Elective cour se system implemented

13

File Description Documents

Any additional information No File Upl oaded

Minutes of relevant Academic No File Upl oaded
Council/ BOS meetings

Institutional datain prescribed View File
format (Data Template)

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
requirement for year: (Asper Data Template)

0
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Annual Quality Assurance Report of SWAMI NISWAMBALANANDA GIRLS COLLEGE

File Description

Documents

Any additiona information

No File Upl oaded

Brochure or any other document
relating to Add on /Certificate
programs

No File Upl oaded

List of Add on /Certificate
programs (Data Template )

No File Upl oaded

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of students during the year

0

1.2.3.1 - Number of studentsenrolled in subject related Certificate or Add-on programs

during the year

0

File Description

Documents

Any additional information

No File Upl oaded

Details of the students enrolled
in Subjectsrelated to
certificate/Add-on programs

No File Upl oaded

1.3 - Curriculum Enrichment

1.3.1 - Ingtitution integrates crosscutting issues relevant to Professional Ethics, Gender, Human
Vaues, Environment and Sustainability into the Curriculum

NA

File Description

Documents

Any additional information

No File Upl oaded

Upload the list and description
of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum

No File Upl oaded

1.3.2 - Number of coursesthat include experiential lear ning through project work/field
wor k/internship during the year

3
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File Description

Documents

Any additional information

No File Upl oaded

Programme / Curriculum/
Syllabus of the courses

View File

Minutes of the Boards of
Studies/ Academic Council
meetings with approvals for
these courses

No Fil e Upl oaded

MoU's with relevant
organizations for these courses,
if any

No File Upl oaded

Number of courses that include
experientia learning through
project work/field
work/internship (Data
Template)

No File Upl oaded

1.3.3 - Number of studentsundertaking project work/field work/ internships

26

File Description

Documents

Any additiona information

No File Upl oaded

List of programmes and number
of students undertaking project
work/field work/ /internships
(Data Template)

View File

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the

gyllabus and itstransaction at the institution

from the following stakeholders Students

Teachers Employers Alumni

E. None of the above
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File Description

Documents

URL for stakeholder feedback
report

No File Upl oaded

Action taken report of the
Institution on feedback report as
stated in the minutes of the
Governing Council, Syndicate,
Board of Management (Upload)

No Fil e Upl oaded

Any additional
information(Upl oad)

No File Upl oaded

1.4.2 - Feedback process of the I nstitution E. Feedback not collected

may be classified asfollows

File Description

Documents

Upload any additional
information

No File Upl oaded

URL for feedback report

Ni |

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of studentsadmitted during the year

2.1.1.1 - Number of sanctioned seatsduring the year

845

File Description

Documents

Any additional information

No File Upl oaded

Institutional datain prescribed
format

No File Upl oaded

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicablereservation policy during theyear (exclusive of

supernumerary seats)

2.1.2.1 - Number of actual studentsadmitted from the reserved categoriesduring the year

64
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File Description Documents

Any additional information No File Upl oaded
Number of seatsfilled against No File Upl oaded
seats reserved (Data Template)

2.2 - Catering to Student Diversity

2.2.1 - Theinstitution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

Student representation is diverse not just in terns of regiona
and |inguistic aspects but also their |evel and pace of
conprehensibility. Since it would be inappropriate to divide a
class into groups based on students’ |evel of conprehension

cl assroom observation, interaction, continuous and periodic
assessnent are used as a neasuring systemto assess | earning

| evel s of the students.

Every departnments draw up the schedul e for organising renedial

cl asses for slow learners. This exercise is done in a discreet
manner and sl ow | earners are encouraged and prodded to recogni ze
their shortcom ngs and register on their own w thout conpul sion.
Teachers are able to give one to one attention in renedi al classes
and focus on individual problens in a better manner when conpared
to a regular classroomin which the advanced | earners’
participation may inhibit the others fromvoicing their problens.

The departnents use nonitoring and nentoring to keep track of slow
| earners’ progress. Alongwith teachers sone advanced | earners are

encouraged to nmentor weak students and help themw th expl anation

and notes. Revision classes are held and additional teaching taken
up i f required.

Advanced | earners are encouraged to study Recommended Readi ngs

| isted in each syllabus. They are encouraged to nmaintain a journal
or diary. .Online resources are made available to strengthen the
know edge- base.

File Description Documents

Link for additional Information
Ni |

Upload any additional No File Upl oaded
information
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2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers

370 407??7?
File Description Documents
Any additional information No File Upl oaded

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and problem
solving methodol ogies are used for enhancing learning experiences

Student centric nethods, such as experiential |earning,
participative | earning and probl em sol vi ng net hodol ogi es are used
for enhancing | earni ng experiences. For enhancing | earning
experiences the faculty nenbers adopt many ways, for exanple,

| ecture nethod, interactive nethod, project and field work nethod,
conput er - assi st ed net hod, experinment nethod etc. Teachi ng and

| earning activities are nade effective by these practices. Mny

t eachers use the conventional black-board presentation nethods,.
Al so, sone teachers use power point presentations and conputer-
based materials. For, they use the | ectures of you-tube to nmake

| earning interesting besides the conventional oral presenting

nmet hods. Sone Student centric nmethods we follow in our coll egeare
-Project nmethods, Interactive nethods, |CT enabl ed teaching,
Experiential |earning, Student sem nar, G pup |earning nethod and
Bl ack board presentation.

File Description Documents

Upload any additional No File Upl oaded
information

Link for additional information
Ni |

2.3.2 - Teachersuse ICT enabled tools for effective teaching-learning process. Write description in
maximum of 200 words

Today, it is essential for the students to |learn and naster the

| at est technol ogies . As a consequence, teachers are conbi ning
technology with traditional node of instruction to engage students
in long termlearning. College uses Information and Conmmruni cati on
Technol ogy (I CT) in education to support, enhance, and optim ze
the delivery of education. The follow ng tools are used by the
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I nstitute-Projectors, Desktop and Laptops, Printers etc.

File Description

Documents

Upload any additional
information

No File Upl oaded

Provide link for webpage
describing the ICT enabled tools
for effective teaching-learning
process

Ni |

2.3.3 - Ratio of mentor to students for academic and other related issues (Data for the latest

completed academic year )
2.3.3.1 - Number of mentors

38

File Description

Documents

Upload, number of students
enrolled and full time teachers
onroll.

No File Upl oaded

Circulars pertaining to assigning
mentors to mentees

No File Upl oaded

mentor/mentee ratio

No File Upl oaded

2.4 - Teacher Profileand Quality

2.4.1 - Number of full time teachers against sanctioned posts during the year

20

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

No Fil e Upl oaded

Any additional information

No File Upl oaded

List of the faculty members
authenticated by the Head of
HEI

No File Upl oaded

2.4.2 - Number of full timeteacherswith Ph.D./D.M./M.Ch. /D.N.B Superspeciality / D.Sc.
/ D.Litt. during the year (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.C Superspeciality /

D.Sc./ D.Litt. during the year
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14

File Description Documents

Any additional information No File Upl oaded
List of number of full time No File Upl oaded

teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty /
D.Sc. / D.Litt. and number of
full time teachersfor year(Data
Template)

2.4.3 - Number of yearsof teaching experience of full time teachersin the sameinstitution
(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers

File Description Documents
Any additional information No File Upl oaded
List of Teachersincluding their No File Upl oaded

PAN, designation, dept. and
experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

Continuous internal evaluation is a vital aspect of classroom
teaching. As SWAM N SWAMBALANANDA G RLS COLLEGE is an affiliated
col l ege under University of Calcutta, we are not in a position to
design the summative assignnents. W have to abide by the end
senmester assessnent pattern as laid out by the University of

Cal cutta. However, as part of teaching-I|earning process, Formative
assessnent is designed keeping in mnd the digital pedagogy. MQ
type quiz in Google formare conducted weekly. G oup projects are
pl anned to encourage hi gher order |learning. The follow ng are sone
of the various ways in which evaluation is carried out:- Oral
guestion answer sessions Class tests Mdtermtests Re-test or

suppl enentary tests when students fare badly at a given test

t hereby gi ving them anot her chance of inprovenent Assessnent

t hrough viva voce Day to day assessnent on class perfornmance
Continuous internal evaluation systemis refornmed to judge
experinmental skill, ability of independent thinking, preparation
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for final University exam nations, preparation for entrance

exam nations for higher studies. This is supplenented with a

conti nuous evaluation of students through interaction in

| aboratory and theory classes. COccasionally surprise tests are
conducted and the papers of the students are checked and corrected
by other fell ow students w thout know ng the identity of the
concerned student, though the whole process is nonitored by the
faculty. This enables themto learn fromothers and correct their
own m st akes.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time- bound
and efficient

The coll ege has a well organi zed nmechani sm for Redressal of

exam nation related grievances. The student can approach the
Teachers, College Exam nation O ficer and Principal to redress the
exam nation related grievance as per the requirenent and
jurisdiction of the grievance.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.6 - Student Performance and L earning Outcomes

2.6.1 - Teachers and students are aware of the stated Programme and course outcomes of the
Programmes offered by the institution.

Teachers and students are aware of the stated Programme and course
outcones of the prograns offered by the Institution. The
col |l egehas clearly stated | earning outcones of the Programme and
all the Courses offered by the departnment. The foll ow ng nechani sm
is followed by the departnent to communi cate the | earning outcones
to the teachers and students.

> Hard Copy of syllabi and Learning Qutcones are available in the
departnents for ready reference to the teachers and students .

>The i nportance of the |earning outconmes has been communi cated to
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the teachers in the departnent neetings in the starting of the
senesters.

> At the beginning of a course along with the syllabus, students
are nmade aware of the outcone of the course by the respective
course teachers.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

Upload COsfor all courses No File Upl oaded
(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the institution.

The course outcones is neasured through syllabus, conpletion of
syl I abus, continuous evaluation (internal evaluation), setting up
of question paper, evaluation, and result.The programe specific
outcones i s neasured by taking the aggregate result of all courses
In a given programe of an individual student, and then the
average performance of all the students in a given programre.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year studentswho passed the univer sity examination during
the year

265
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File Description Documents

Upload list of Programmes and No File Upl oaded
number of students passed and
appeared in the final year
examination (Data Template)

Upload any additional No File Upl oaded
information

Paste link for the annual report
Ni |

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (Institution
may design its own questionnaire) (results and details need to be provided as a weblink)

https://www sngirl scol |l ege. conli ndex. php?opti on=com cont ent &i ew=a
rticle& d=79& tem d=0

RESEARCH, INNOVATIONS AND EXTENSION
3.1 - Resource Mobilization for Resear ch

3.1.1 - Grantsreceived from Gover nment and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1- Total Grantsfrom Government and non-gover nmental agencies for research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

NI L

File Description Documents

Any additional information No File Upl oaded
e-copies of the grant award No File Upl oaded

letters for sponsored research
projects /endowments

List of endowments/ projects No File Upl oaded
with details of grants(Data
Template)

3.1.2 - Number of departments having Resear ch projectsfunded by government and non
gover nment agencies during the year

3.1.2.1 - Number of departments having Resear ch projects funded by gover nment and non-
gover nment agencies during the year

NI L
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File Description

Documents

List of research projects and
funding details (Data Template)

No File Upl oaded

Any additional information

No File Upl oaded

Supporting document from
Funding Agency

No Fil e Upl oaded

Paste link to funding agency
website

Ni |

3.1.3- Number of Seminar s/confer ences/wor kshops conducted by theinstitution during the

year

3.1.3.1 - Total number of Seminar s/confer ences/wor kshops conducted by the institution

during the year

0

File Description

Documents

Report of the event

No File Upl oaded

Any additional information

No File Upl oaded

List of workshops/seminars
during last 5 years (Data
Template)

No File Upl oaded

3.2 - Research Publications and Awards

3.2.1 - Number of paperspublished per teacher in the Journals notified on UGC website

during the year

3.2.1.1 - Number of research papersin the Journals notified on UGC website during the year

07

File Description

Documents

Any additional information

No File Upl oaded

List of research papers by title,
author, department, name and
year of publication (Data
Template)

View File

3.2.2 - Number of books and chaptersin edited volumes/books published and papers
published in national/ international confer ence proceedings per teacher duringthe year
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3.2.2.1 - Total number of books and chaptersin edited volumes/books published and papers
in national/ international conference proceedings during the year

13

File Description Documents

Any additional information No File Upl oaded

List books and chapters edited No File Upl oaded
volumes/ books published (Data
Template)

3.3 - Extension Activities

3.3.1 - Extension activities are carried out in the neighborhood community, sensitizing students to
social issues, for their holistic development, and impact thereof during the year

NA

File Description Documents

Paste link for additional
information Ni |

Upload any additional No Fil e Upl oaded
information

3.3.2- Number of awards and recognitionsreceived for extension activities from gover nment
/ gover nment recognized bodies during the year

3.3.2.1 - Total number of awardsand recognition received for extension activities from
Government/ gover nment recognized bodies during the year

0

File Description Documents

Any additional information No File Upl oaded

Number of awards for extension No File Upl oaded
activitiesin last 5 year(Data
Template)

e-copy of the award letters No Fil e Upl oaded

3.3.3- Number of extension and outreach programs conducted by the institution through
NSS/NCC/Red cross/YRC etc., ( including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year
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3.3.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Organizations through NSS NCC/ Red Crosy
YRC etc., during the year

0

File Description Documents

Reports of the event organized No File Upl oaded

Any additional information No File Upl oaded

Number of extension and No File Upl oaded
outreach Programmes conducted
with industry, community etc

for the last year (Data Template)

3.3.4 - Number of students participating in extension activities at 3.3.3. above during the year

3.3.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations through NSY
NCC/ Red Crosy YRC etc., during the year

0

File Description Documents

Report of the event No Fil e Upl oaded

Any additional information No File Upl oaded

Number of students No File Upl oaded
participating in extension
activities with Govt. or NGO etc
(Data Template)

3.4 - Collabor ation

3.4.1 - Thelnstitution has several collaborationg/linkages for Faculty exchange, Student
exchange, I nternship, Field trip, On-the- job training, resear ch etc during the year

0
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File Description Documents

e-copies of linkage related No File Upl oaded
Document

Details of linkages with No File Upl oaded

institutions/industries for
internship (Data Template)

Any additional information No File Upl oaded

3.4.2 - Number of functional MoUswith national and inter national institutions, univer sities,
industries, cor porate houses etc. during the year

3.4.2.1 - Number of functional MoUs with Institutions of national, international importance,
other universities, industries, cor porate houses etc. during the year

0

File Description Documents

e-Copies of the MoUs with No File Upl oaded
institution./ industry/corporate
houses

Any additional information No File Upl oaded

Details of functional MoUs with No File Upl oaded
institutions of national,

international importance, other
universities etc during the year

INFRASTRUCTURE AND LEARNING RESOURCES
4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

The col | ege has a well -devel oped, well organi zed and decentrali zed
mechani sm of mai nt enance and upkeep of physical, academ c, and
support facilities.

1. Maintenance of academ c facilities: For all academ c

requi renments |ike books and journals, IT facilities, organizing
special lectures, sem nars or workshops, the departnent heads or
the teachers of the departnents concerned in witing to the

princi pal. Approximate budgets are al so stated on npbst occasions.
The principal places the requisition or demands in the neetings of
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t he Governi ng Body, Finance Committee, Library Comrittee, or any
ot her relevant committee.

2. Mai ntenance of Physical Support Facilities: Al the departnents
and constituent units of the college are well connected to the
office. Apart fromthe regular cleaning of the [abs and

cl assroons, for any urgent maintenance on the part of electricity,
pl unbi ng, |ab pieces of machi nery, conputers, the office arranges
everything according to the demands rai sed by the departnments and
other units. Semnar Hall is extensively used for the conduct of
academ c and cul tural programmes and the staff maintains them

3.The NSS is regularly participating in cleanliness activities
inside the college canpus and in the nei ghbouring areas al so
t hrough NSS activities.

4. | T Infrastructures: The Institution has al ways worked for the

m ssion of providing the best possible infrastructure to create an
effective teaching-Iearning environnent through extensive use of

| CT

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor, outdoor),
gymnasium, yoga centre etc.

Qur institution has adequate facilities for cultural

progranmes. There are various instruments such as

har noni um speakers , m crophones , druns, tabl a. For sports we have

i ndoor ganes such as carromtable tennis, chess board, | udo, There is
a gymmesiumw th various equi pnments such as

tredm ||, dunbel |l s, aerobic cycle etc. The yoga centre is the pride
of our college with students actively participating in various
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programes and showcasing their talent.

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

4.1.3 - Number of classrooms and seminar hallswith |CT- enabled facilities such as smart

class, LMS, etc.
17

4.1.3.1 - Number of classrooms and seminar hallswith ICT facilities

2

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

Upload Number of classrooms
and seminar hallswith ICT
enabled facilities (Data
Template)

View File

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during theyear (INR

in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during theyear (INR

in lakhs)
.75

File Description

Documents

Upload any additional
information

No File Upl oaded

Upload audited utilization
Statements

No File Upl oaded

Upload Details of budget
allocation, excluding salary
during the year (Data Template)

No File Upl oaded
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4.2 - Library asa L earning Resour ce

4.2.1- Library isautomated using Integrated Library Management System (ILMYS)

The library is automated using KOHA

File Description Documents

Upload any additional View File
information

Paste link for Additional

Information Ni |

4.2.2 - Theingtitution has subscription for the B. Any 3 of the above

following e-resour ces e-jour nals e-
ShodhSindhu Shodhganga Member ship e
books Databases Remote access toe-r esour ces

File Description

Documents

Upload any additional
information

No File Upl oaded

Details of subscriptions like e-
journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

View File

4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e- journals

duringtheyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to jour nals/e-
journalsduring theyear (INR in Lakhs)

nil

File Description

Documents

Any additional information

No File Upl oaded

Audited statements of accounts

No File Upl oaded

Details of annual expenditure
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

No File Upl oaded

4.2.4 - Number per day usage of library by teachersand students ( foot fallsand login data
for online access) (Data for the latest completed academic year)
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4.2.4.1 - Number of teachersand studentsusing library per day over last one year

40

File Description

Documents

Any additional information

No File Upl oaded

Details of library usage by
teachers and students

No Fil e Upl oaded

4.3 - 1T Infrastructure

4.3.1 - Ingtitution frequently updatesits I T facilities including Wi-Fi

It facilities are updated at

both the teachers and students.

regul ar

intervals including WFi for

File Description

Documents

Upload any additional
information

View File

Paste link for additional
information

Ni |

4.3.2 - Number of Computers
22

File Description

Documents

Upload any additional
information

No File Upl oaded

Student — computer ratio

No File Upl oaded

4.3.3 - Bandwidth of internet connection in

the I nstitution

A. ? 50MBPS

File Description

Documents

Upload any additional
Information

No File Upl oaded

Details of available bandwidth
of internet connection in the
Institution

No Fil e Upl oaded

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
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support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

8. 57

File Description Documents

Upload any additional No File Upl oaded
information

Audited statements of accounts. No File Upl oaded

Details about assigned budget No File Upl oaded
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms etc.

Qur library provides adequate reference and information services

to the users. The users can access the internet as and when

requi red. Qurconputer |aboratory is well equi pped and provi des al
facilities to the students. Qur geography |aboratory is also well
established according to CBCS guidelines. There are 10 conputers, 1
projectors and A S software. Survey instrunents ,prisnatic conpass
, dunpy level ,transit theodolite, GPS. Qur geography departnent is

trying to develop a soil lab .all the necessary equi pnents are

al ready purchased.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

STUDENT SUPPORT AND PROGRESSION
5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year
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File Description

Documents

Upload self attested letter with
the list of students sanctioned
scholarship

View File

Upload any additional No File Upl oaded
information

Number of students benefited by View File
scholarships and free ships

provided by the Government

during the year (Data Template)

5.1.2 - Number of students benefitted by scholar ships, free shipsetc. provided by the
institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by the
institution / non- gover nment agencies during the year

0

File Description

Documents

Upload any additional
information

No Fil e Upl oaded

Number of students benefited by
scholarships and free ships
institution / non- government
agenciesin last 5 years (Date
Template)

No File Upl oaded

5.1.3 - Capacity building and skills B. 3 of the above
enhancement initiativestaken by the

institution include the following: Soft skills

L anguage and communication skillsLife

skills (Yoga, physical fitness, health and

hygiene) | CT/computing skills

File Description

Documents

Link to institutional website

Ni |

Any additional information

No File Upl oaded

Details of capability building
and skills enhancement
initiatives (Data Template)

View File
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5.1.4 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

Ni |

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and car eer
counsdling offered by theinstitution during the year

300

File Description

Documents

Any additional information

No File Upl oaded

Number of students benefited by
guidance for competitive
examinations and career
counseling during the year (Data
Template)

View File

5.1.5 - Thelnstitution has a transpar ent A. Al of the above
mechanism for timely redressal of student

grievancesincluding sexual harassment and

ragging cases I mplementation of guidelines of

statutory/regulatory bodies Organization

wide awar eness and undertakings on policies

with zer o tolerance M echanisms for

submission of online/offline students

grievances Timely redressal of the grievances

through appropriate committees

File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual harassment
committee and Anti Ragging
committee

View File

Upload any additional
information

No Fil e Upl oaded

Details of student grievances
including sexual harassment and
ragging cases

No File Upl oaded

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year
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File Description Documents

Self-attested list of students No File Upl oaded
placed

Upload any additional No File Upl oaded
information

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

31

File Description Documents

Upload supporting data for No File Upl oaded
student/alumni

Any additional information No File Upl oaded
Details of student progression to View File
higher education

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
during theyear (eg: JAM/CLAT/GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services/State
government examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Serviced State
gover nment examinations) during the year

File Description Documents

Upload supporting data for the No File Upl oaded
same

Any additional information No Fil e Upl oaded

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities at
university/state/national / international level (award for ateam event should be counted as
one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities
at university/state/ national / international level (award for ateam event should be counted as
one) during the year.
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File Description Documents

e-copies of award letters and No File Upl oaded
certificates

Any additional information No File Upl oaded
Number of awards/medals for No File Upl oaded

outstanding performance in
sports/cultural activities at unive
rsity/state/national/international
level (During the year) (Data
Template)

5.3.2 - Ingtitution facilitates students’ representation and engagement in various administrative, co-
curricular and extracurricular activities (student council/ students representation on various bodies
as per established processes and norms)

The Student Council Secretary is a key nenber of the college's
Governi ng Body, per Calcutta University Statute, ensuring strong
student representation in policy-nmaking. This role allows the
student representative to present suggestions and grievances,
whi ch the Governi ng Body addresses pronptly.

Qur proactive NSS Unit engages in various outreach and soci al
activities, with the Student Council Secretary coordinating
efforts alongside faculty. The student council al so |eads
environnental initiatives, pronoting canpus cleanliness, green
practices, and plastic-free policies.

Students participate in a wide range of conpetitions in sports,
musi ¢, debating, and speech, both within the college and in inter-
col l ege events hosted by institutions like Calcutta University.
They are al so active in organi zing maj or coll ege events such as
Foundati on Day, World Environnent Day, and International Wnen' s
Day, gai ning | eadership experience.

Addi tionally, students collaborate on creating departnental wall
magazi nes and participate in educational excursions to historical
and cultural sites, enriching their academ c journey. Recogni zing
their role as primary stakehol ders, students work diligently to
mai ntain the college’ s reputation and contribute to its vibrant
comunity life.
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File Description Documents

Paste link for additional

information Ni |
Upload any additional View File
information

5.3.3- Number of sportsand cultural events/competitionsin which students of the I nstitution
participated during the year (organized by the institution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
I nstitution participated during the year

File Description Documents

Report of the event No File Upl oaded
Upload any additional No File Upl oaded
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the development
of the institution through financial and/or other support services

Alumi neetings are held regularly, but the association is not
regi stered yet.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

5.4.2 - Alumni contribution during the year E. <lLakhs
(INRin Lakhs)
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File Description Documents

Upload any additional No File Upl oaded
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT
6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission of
the institution

The denocratic form of governance, in which the principal and
conveners of various conmttees make choices regarding the

i npl ement ati on of various policies after consulting nenbers in
meeti ngs, denonstrates how the participatory nmanagenent system
functions. Before the distribution of funds and resources,

nunmer ous conmttee revi ews have been considered. The college's

m ssion commttee may have established the institution's
participative managenent and decentralization policies. This
committee adheres strictly to the guidelines established by the
University of Calcutta as per the standards of the West Bengal

H gher Education Departnent. Adm ssion subconmmttee decisions are
made on a range of topics, including the online and offline

adm ssion process, contracts with vendors (software devel opers of
adm ssion portal s), cost structures, the nunber of seats avail able
for different disciplines, and the preparation and publication of
nerit lists during the adm ssions process. The coll ege's governing
board strives to pronote a conprehensive | earning environnent.
Wth the participation of teaching and non-teaching staff, the
Principal, in her capacity as the institution's head, assunes the
rol e of | eadership in decision-making. There are twelve nenbers in
total. The Principal, who also serves as the Secretary, is joined
by one President, two governnent representatives, two nom nees
fromuniversities, three nenbers nom nated by the Teacher's
Council, two non-teaching representatives, and one student
representative. Al academ c and adm nistrative goals and policies
are carried out by the college principal wth the assistance of
several committees.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information
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6.1.2 - The effective |leadership isvisible in various institutional practices such as decentralization
and participative management.

The Principal uses MS to coordinate and control decisions nade on
behal f of the College by the Teachers' Council, Governing Body,
and QAC with various commttees and subcomm ttees. Both teaching
faculty and non-teaching staff actively participate in its efforts
to further the coll ege's devel opnent. The college's plans and
progranmes periodically flow through the overall devel opnent. It
has been in use for both academ ¢ and non-academ c purposes for a
while now Its official, non-official, and academ c work incl udes
t he foll ow ng:

o The Al MES-CLOUD package software is used for both official
tasks and the adm ssions process. For the advantage of
instructors and students, libraries have inplenented shared
institutional repositories or online databases.

o For formal work, the library al so uses KOHA Sof t war e.

o The college uses Al SHE to upl oad various data.

o Currently, the teaching and non-teaching staff's sal aries
are handl ed by the HRVS system

o Accounts of all kinds are prepared using the ERP-TALLY and
EXCEL systens.

o Departnents of Geography and Commerce use I T | abs for
educati onal reasons.

o The Swam Vi vekananda Schol arshi p, the Kanyashree and
Ai kyashree Schol arshi ps, and the SC ST/ OBC Schol arshi ps al
assi st students.

o The college's website provides access to the nost recent
i nformation.

o Both teachers and non-teachi ng personnel as well as students
use the LAN and WFI access.

o CCTV caneras and recordings are put in place to ensure the
safety and security of coll ege enpl oyees, students, and

property.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2 - Strategy Development and Deployment
6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

Page 35/95 22-11-2024 01:47:53



Annual Quality Assurance Report of SWAMI NISWAMBALANANDA GIRLS COLLEGE

Several institutional procedures denonstrate decentralisation and
partici pati ve managenent, such as the adm ssions process, the

del egation of authority to departnent heads, the assignnment of
NAAC work to teaching staff, etc.

e The university exam was adm ni stered by assigning distinct
tasks to both teaching and non-teachi ng personnel.

e The exam nation commttee was approved by the principal.

e The procedure involves the teaching and non-teaching staff
as well. They draft notices asking pupils to fill out forns
and pay exam nation fees. After they are sent by the
university, admt cards are handed over to the students on
the col | ege prem ses.

e For each departnent, the conmttee creates a centralised
protocol for internal and tutorial exans.

e The University of Calcutta offers the tinmetable for both
t heory and practical exans. Additionally, they assign
testing locations. Wth the help of the non-teaching
personnel, the conmttee organises the invigilation duties
and distributes the question papers and response scripts to
the invigilators in accordance with the tinetable supplied
by the university.

e The departnents, along with the assigned exam ners and
scrutineers, submt the marks for internal, tutorial,
practical, and theoretical exam nations onto the site in
accordance with the University schedule. After getting the
mark sheet fromthe University college distributes it to the
students accordingly.

File Description Documents

Strategic Plan and deployment No File Upl oaded
documents on the website

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup, appointment and service rules, procedures, etc.

The inplenentation of policies, the organisation of the

adm ni strative structure, the nom nation process, and the service
regul ations all denonstrate how effectively and efficiently the
institutional organisations operate. The Departnent of Hi gher
Education, Governnent of Wst Bengal, and the University Statute

Page 36/95 22-11-2024 01:47:53



Annual Quality Assurance Report of SWAMI NISWAMBALANANDA GIRLS COLLEGE

both specify certain admnistrative parts that regul ate the

coll ege's functional and efficient operation. The highest
authority in the college for both academ cs and admi nistration is
t he governi ng body (GB).

The institution's superior authorities in terns of academ c and
adm nistrative matters are the University of Calcutta and the
Governnent of West Bengal's Directorate of H gher Educati on,
respectively. The principal serves as both the executive head of
the institution and the de facto secretary of the GB. Al parties
involved with the college, including students and teaching and non-
teaching staff, are represented in the GB.

The principal chairs the college's internal quality assurance cell
(IQAC) and serves as the ex officio head of the Teachers' Council.
The hi ghest authority for planning, carrying out, and keeping an
eye on the college's academ c operations is the |1 QAC. The
principal is also the ex officio secretary of the Academ c

Comm ttee, Finance Commttee, College adm nistrative office, and
Students’ Union which function in coordination with | QAC.

File Description Documents

Paste link for additional
information Ni |

Link to Organogram of the

Institution webpage Ni |

Upload any additional No File Upl oaded
information

6.2.3 - Implementation of e-governancein A. All of the above

areas of operation Administration Finance
and Accounts Student Admission and
Support Examination
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File Description Documents

ERP (Enterprise Resource No File Upl oaded
Planning) Document

Screen shots of user interfaces No File Upl oaded
Any additional information No File Upl oaded
Details of implementation of e- No File Upl oaded

governance in areas of
operation, Administration etc
(Data Template)

6.3 - Faculty Empower ment Strategies
6.3.1 - Theinstitution has effective welfare measures for teaching and non- teaching staff

The well -being of the staff is the top priority of Swam

Ni swanbal ananda Grls’ College. In light of this, the followng is
a list of current welfare programes for both teaching and non-
teaching staff:

e West Bengal Health Schene for Teachers in Conpliance with
West Bengal Governnment Directive

e Swastha Sathi: in accordance with a West Bengal gover nnent
policy for non-teaching staff

e Earned | eave, advance notice, study |eave, quarantine |eave,
nmedi cal | eave, and | eave for a specific disability

e Child care leave, paternity |l eave, and maternity benefits
Under certain conditions, a teacher may be granted

e Extraordinary | eave wthout pay or benefits.

e Leave Travel Concession Al the non-doctoral staff nenbers
are encouraged to get enrolled in part-tinme Ph.D. prograns.

e Free of cost Covid vaccination facility

e G oup insurance, Festival advance, Provident fund, and
Gatuity for all permanent staff

e G/m Free Internet, and W-Fi facilities

e To nurture the nmulticultural environnment on the canpus,
managenent ensures the celebration of all the festivals
t oget her.

e Sponsorships are there to attend faculty devel opnent
adm ni strative training courses

e Annual picnics, sports, and various cultural activities are
organi zed for Teachi ng and Non- Teachi ng Staff

e Faculty nmenbers are encouraged to attend devel opnent
prograns(FDP) as on-duty

e Skill devel opnent courses,
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e Wnen cell, and | CC functi onal

File Description

Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.3.2 - Number of teachers provided with financial support to attend confer ences/ workshops
and towar ds member ship fee of professional bodies during the year

6.3.2.1 - Number of teachers provided with financial support to attend
confer ences/wor kshops and towar ds member ship fee of professional bodies during the year

File Description

Documents

Upload any additional
information

No Fil e Upl oaded

Details of teachers provided
with financial support to attend
conference, workshops etc
during the year (Data Template)

No File Upl oaded

6.3.3 - Number of professional development /administrative training programs or ganized by
theinstitution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes

organized by theinstitution for teaching and non teaching staff during the year
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File Description Documents

Reports of the Human Resource No File Upl oaded
Development Centres
(UGCASC or other relevant
centres).

Reports of Academic Staff No File Upl oaded
College or similar centers

Upload any additional No File Upl oaded
information

Details of professional No File Upl oaded
development / administrative
training Programmes organized
by the University for teaching
and non teaching staff (Data
Template)

6.3.4 - Number of teachers undergoing online/face-to-face Faculty development Programmes
(FDP) during the year (Professional Development Programmes, Orientation / Induction
Programmes, Refresher Course, Short Term Cour se etc.)

6.3.4.1 - Total number of teachers attending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the year

14

File Description Documents

IQAC report summary No File Upl oaded

Reports of the Human Resource No File Upl oaded
Development Centres
(UGCASC or other relevant
centers)

Upload any additional No File Upl oaded
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Ingtitutions Performance Appraisal System for teaching and non- teaching staff
Teaching Staff:

Every faculty nmenber's performance is evaluated in accordance wth
t he Perfornmance-Based Appraisal Systeml s Annual Self Assessnent
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(PBAS). Pronotions are determ ned by using the APl score-based
PBAS profornma for the UGC Career Advancenent Schene (CAS). In
addition to their academ c tasks, faculty nenbers are all ocated
extra responsibilities and duties for the institute' s many
extracurricular activities. These are primarily vol unteer
assignnents. The Institute gives these contributions the proper
wei ght in their evaluation as a whole. The heads of the
departnments, the 1QAC, the Principal, and the Pronotion

Subcomm ttee exam ne and validate the PBAS proforma that the
faculty nmenber filled out. Faculty nenbers nust attend prior to
the screening and sel ection process, as their recommendati ons for
pronotions are determ ned on their APl score.

Non- Teachi ng Staff:

Annual performance reviews and confidential reports are used to
eval uate all non-teachi ng enpl oyees. A few techniques are used to
eval uate the performance of non-teaching staff. These techni ques
i ncl ude eval uating each person's technical contribution, which

i ncl udes topic know edge, awareness, productivity, quality,

i nventiveness, readiness to learn, diligence, etc. In addition,

t hey eval uate behavi oural characteristics including acceptable
behavi our in groups, tineliness, etc.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Ingtitution conducts internal and external financial audits regularly Enumerate the various
internal and external financial audits carried out during the year with the mechanism for settling
audit objections within a maximum of 200 words

Every fiscal year, the college carries out an external audit. The
internal audit continues to this day. The coll ege's governing body
aut horized the internal auditor's appointnent, which was nmade by
the college authority. The Departnent of Hi gher Education, West
Bengal has approved the external auditor, and the work was
conpleted with help fromthe accounting departnent, which was |ed
by the head clerk, bursar, and accountant. The auditors exam ne
every financial itemin great depth and offer recommendati ons. The
col | ege pays close attention to carrying out the suggestions nade
for the upcom ng fiscal year. Upto 2019-20 external audit was
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conpl eted and the internal audit has been done for the year
2021- 22.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
duringtheyear (not covered in Criterion |11)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
during theyear (INR in Lakhs)

File Description Documents

Annual statements of accounts No File Upl oaded
Any additional information No File Upl oaded
Details of Funds/ Grants No Fil e Upl oaded

received from of the non-
government bodies, individuals,
Philanthropers during the year
(Data Template)

6.4.3 - Ingtitutional strategies for mobilization of funds and the optimal utilization of resources

1. The GB di scusses and approves all significant decisions to

guar antee the best possible use of its resources during its

neeti ngs. The Purchase and Fi nance Commttee makes the initial
reconmendation for all significant coll ege purchases, which are

t hen di scussed and approved by the GB. 2. The university has a UGC
Commttee in accordance wwth the UGC s directives in the Xl Plan
The commttee closely collaborates with 1 QAC and the coll ege's
Governi ng Body (GB) to oversee the nobilisation of funds and nake
sure they are used for the intended purpose.

3. The Building Subcommttee nonitors the structure and nakes
periodi c recommendati ons for necessary naintenance and repairs.
Large-scale infrastructure inprovenents are deliberated and
authorised within the GB. 4. The Library Advisory Commttee
oversees automati on and enhancenents and nekes sure the library's
resources are used to their fullest potential. 4. The Canpus

Cl eanl i ness and Beautification Conmttee oversees the cleanliness
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of the canpus and how it is used. 5. Frequent governnent external
audits and internal audits conducted by reputable Chartered
Accountant farns

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for institutionalizing
the quality assurance strategies and processes

Qual ity Assurance Strategies and I nplenentation by | QAC

| QAC' s Quality Assurance Strategies and Their Execution Buil ding
of two recording studios, a nultigym a state-of-the-art
conference/ neeti ng room and one fully furnished research

| aboratory Study guides are available for free downl oad on the
coll ege website. The library's digitization via the KOHA
installation Installation of an incinerator and sanitary napkin
selling machi ne Canpus green initiatives: rainwater collection
systens, solar panels, etc. Canpus |ICT training programes that
are Divyangjan-friendly for both teaching and non-teaching staff
Qutreach initiatives carried out often

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.2 - The institution reviews its teaching learning process, structures & methodol ogies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

The institution reviews its teaching | earning process, structures
& met hodol ogi es of operations and | earni ng outcones at periodic
intervals through | QAC set up as per norns and recorded the

i ncremental inprovenent in various activities
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File Description

Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.3 - Quality assuranceinitiatives of the
institution include: Regular meeting of
Internal Quality Assurance Céell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiativeswith other institution(s)
Participation in NIRF any other quality audit
recognized by state, national or international
agencies (1SO Certification, NBA)

E. None of the above

File Description

Documents

Paste web link of Annual
reports of Institution

Ni |

Upload e-copies of the
accreditations and certifications

No File Upl oaded

Upload any additional
information

No File Upl oaded

Upload details of Quality
assurance initiatives of the
ingtitution (Data Templ ate)

No Fil e Upl oaded

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Institutional Values and Social Responsibilities

7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

1. Sustained initiative to reduce the use of plastic bags bel ow 50

mcron wthin the canpus and in the adjacent market place 2.
to reduce carbon footprint

I nstall ati on of sol ar
envi ronnent .

panel
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File Description Documents

Annual gender sensitization
action plan Ni |

Specific facilities provided for
women in terms of : a. Safety Ni |
and security b. Counseling c.
Common Rooms d. Day care
center for young children e. Any
other relevant information

7.1.2 - Thelnstitution hasfacilities for C. Any 2 of the above
alternate sour ces of energy and energy

conservation measures Solar energy

Biogas plant Wheelingto the Grid Sensor -

based energy conservation Use of LED bulbg/

power efficient equipment

File Description Documents
Geo tagged Photographs View File
Any other relevant information No File Upl oaded

7.1.3 - Describe the facilities in the Institution for the management of the following types of
degradable and non-degradabl e waste (within 200 words) Solid waste management Liquid waste
management Biomedical waste management E-waste management Waste recycling system
Hazardous chemicals and radioactive waste management

NA

File Description Documents

Relevant documents like No File Upl oaded
agreements/MoUs with
Government and other approved
agencies

Geo tagged photographs of the
facilities Ni |

Any other relevant information No File Upl oaded

7.1.4 - Water conservation facilitiesavailable E. None of the above
in theInstitution: Rain water harvesting

Bore well /Open well recharge Construction

of tanks and bunds Waste water recycling

Maintenance of water bodiesand distribution

system in the campus
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File Description

Documents

Geo tagged photographs /
videos of the facilities

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiativesfor
greening the campus are asfollows:

1.Restricted entry of automobiles
2.Use of Bicycles/ Battery powered

vehicles

3.Pedestrian Friendly pathways

4.Ban on use of Plastic

5.landscaping with trees and plants

C. Any 2 of the above

File Description

Documents

Geo tagged photos/ videos of
the facilities

No File Upl oaded

Any other relevant documents

No Fil e Upl oaded

7.1.6 - Quality audits on environment and energy areregularly undertaken by theinstitution

7.1.6.1 - Theinstitutional environment and
energy initiatives are confirmed through the
following 1.Green audit 2. Energy audit
3.Environment audit 4.Clean and green
campus recognitions/awar ds 5. Beyond the
campus environmental promotional activities

E. None of the above

File Description

Documents

Reports on environment and
energy audits submitted by the
auditing agency

No File Upl oaded

Certification by the auditing
agency

No Fil e Upl oaded

Certificates of the awards
received

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.7 - Thelnstitution has disabled-friendly,

E. None of the above
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barrier free environment Built environment

with rampg/lifts for easy accessto classrooms.

Disabled-friendly washrooms Sighage
including tactile path, lights, display boards
and signposts Assistive technology and
facilitiesfor personswith disabilities
(Divyangjan) accessible website, screen-
reading softwar e, mechanized equipment

5. Provision for enquiry and information :
Human assistance, reader, scribe, soft copies

of reading material, screen reading
File Description Documents
Geo tagged photographs / No Fil e Upl oaded

videos of the facilities

Policy documents and
information brochures on the
support to be provided

No File Upl oaded

Details of the Software procured
for providing the assistance

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and other

diversities (within 200 words).

NI L

File Description Documents

Supporting documents on the
information provided (as
reflected in the administrative
and academic activities of the
I nstitution)

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.9 - Sensitization of students and employees of the Institution to the constitutional obligations:

values, rights, duties and responsibilities of citizens

NA
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File Description Documents

Details of activities that No File Upl oaded
incul cate values; necessary to
render studentsin to responsible
citizens

Any other relevant information No File Upl oaded

7.1.10 - The Ingtitution hasa prescribed code D. Any 1 of the above
of conduct for students, teachers,

administratorsand other staff and conducts

periodic programmesin thisregard. The

Code of Conduct isdisplayed on the website

Thereisacommittee to monitor adherenceto

the Code of Conduct Institution organizes

professional ethics programmes for

students, teachers, administrators

and other staff 4. Annual awar eness

programmes on Code of Conduct are

organized
File Description Documents
Code of ethics policy document View File
Details of the monitoring No File Upl oaded

committee composition and
minutes of the committee
meeting, number of programmes
organized, reports on the
various programs etc., in

support of the claims

Any other relevant information No File Upl oaded

7.1.11 - Ingtitution celebrates / organizes national and international commemorative days, events
and festivals

Activities conducted for pronotion of universal Values and Ethics.
Bai she Sraban 10. 08.2021. Cel ebration of |ndependence Day and Sri
Aur obi ndo' s Birthday 15.08.2021, Cel ebration of Teacher’s Day

05. 09. 2021, Celebration of NSS Day 24.09.2021, Pandit |swar
Chandra Bandyopadhyay's Birthday 26.09.2021, Swam Vi vekananda
Birt hday Cel ebration 12.01.2022, Netaji's Birthday 23.01. 2022,

Cel ebration of Republic Day 26.01. 2022, Cel ebration of

I nternational Mther Language Day 21.02.2022, Cel ebration of

I nternational Wnen's Day 14.03. 2022, Cel ebration of Rabindra
Jayanti 9.05.2022.
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File Description Documents

Annual report of the No File Upl oaded
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of No File Upl oaded
some of the events

Any other relevant information No File Upl oaded

7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

1. Title of the Practice(l): Faculty Enrichnment 2. Qbjectives of
the Practice: Faculties are extrenely notivated to inprove their
research portfolios as well as help enrich the academ c at nosphere
of the institution through their research efforts. 3. The Context:
It becones sone tine difficult to engage faculty nenbers to
research work/ attend sem nar or workshop/ present paper due to
wor kl oad com ng fromcurriculumstructure to the faculty nenbers.
4. The Practice: Faculties are given access to all kinds of

equi pnent that would facilitate their academc life, including

i nternet and conputer desktops. 5. Evidence of Success: Most of
the faculties in various departnents are either already PhD

hol ders or on their way to be awarded Ph.D. degree.

6. Probl ens Encountered and Resources Required: There is a paucity
in the nunber of required books , journals, |ab equipnents.

1. Title of the Practice(2): CGender equity and sensitivity 2.

bj ectives of the Practice: Allow ng Everyone to enjoy equal
rights and opportunities. 3. The Context: Inplenenting our policy
of setting up Gender harassnent cell. 4. The Practice: Fenal e
faculties are highly encouraged to pursue hi gher research degrees.
5. Evidence of Success: Winen faculty of the coll ege have been
awarded PhDs in various disciplines, all due to the relentless
encouragenent and aspirations of the institution’ s head herself.
6. Probl ens Encountered and Resources Required: Mire financial aid
wi th which we can give infrastructural support and inpetus to the
teachers, students and non-teaching staff for their academc
enhancenent s.
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File Description Documents

Best practicesin the No File Upl oaded
Institutional web site

Any other relevant information No File Upl oaded

7.3 - Ingtitutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

The vision of Swam N swanbal ananda Grls’ College is to nould the
students into responsible citizens with education, advanced

know edge and noral values for a happy society. In accordance with
its vision, the College has been successful in nurturing a healthy
canpus environnent free fromcaste, religion and gender

di scrimnation and a harnoni ous rel ati onshi p between all

st akehol ders. To fulfil the vision and nake them responsibl e
citizens, priority is given to the participative and experienti al

| earning so that the students can get a first-hand experience of
the worl d outside the canpus. The col | ege organi zes vari ous
programes and events to bring out the potential within the
students so that they can fly with bright colours in future. 1.
Mock-t eaching and Students’ Seminar: 2. Drama and cul tural
Programmes . 3. Quiz Conpetition, Debate and Extenpore - 4.

Publ i cation of Wall and EMagazi ne :

5. Drawi ng Exhibition and Conpetition.
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Part B

CURRICULAR ASPECTS

1.1 - Curricular Planning and I mplementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

(i) Departrnental neetings are held in every departnent in which
t he syllabus and other matters are discusses. (ii) Nunber of

cl asses for each topic is decided. (iii) Departnental Heads
prepare the routine which is discussed in Teachers’ Counci
nmeeting and approved by the Principal duly. (iv) Teachers
prepare their |ectures according to the syllabus allotted and
cl asses avail able. (v) The newy admtted students for first
year degree courses are explained in detail regarding the
curriculumin the Orientation program (vi) C asses are held
according to the schedul e under the supervision of college

adm ni stration. (vii) W have a very rich central library with
open access system and nany departnents have their rich
Departnental libraries too. (viii) Various classroomteaching

nmet hods based on various needs of different subjects are
regul arly used such as

Mar ker and Wi t eboard net hod

| CT- enabl ed t eachi ng-1 earni ng net hod.

Distribution of class notes by teachers.

M cro-teaching and sem nars by students related to curricul um
Paper/ Project presentation by the students.

Proper and adequate instrunentation facility is given to the
students for their practical classes.

Need based survey programmes, field works and educati onal
excursions are carried by the departnents.

Project work, dissertations are conducted in the respective
subj ects where it is needed.
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File Description Documents

Upload relevant supporting View File
document

Link for Additional
information http://ww.sngirlscoll ege. com

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of
Continuous Internal Evaluation (CIE)

Regul ar class test, Internal Evaluation, Md senester

exam nations, regular assessnent in practical classes, viva-
voce, are done to keep track on the inprovenent of the
students. Renedial and tutorial classes are al so conducted
based on requirenment. Departnents maintain the detailed record
of the classes, assessnents, project reports etc. Coll ege
adm ni stration al so keeps a vigilant eye on the results,
departnental proceedi ngs and student needs and al so keeps
record of the different activities of the college regarding
t eachi ngl earni ng, devel opnent and i nprovenents of different
nmet hods of effective curriculumdelivery.

File Description Documents

Upload relevant supporting View File
documents

Link for Additional
information http://wwv. snqgirl scoll ege. conml

1.1.3 - Teachersof the Institution C. Any 2 of the above
participatein following activitiesrelated to
curriculum development and assessment of
the affiliating Univer sity and/are
represented on the following academic
bodiesduring theyear. Academic
council/BoS of Affiliating University
Setting of question papersfor UG/PG
programs Design and Development of
Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity
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File Description Documents

Details of participation of View File
teachersin various
bodies/activities provided as a
response to the metric

Any additional information No File Upl oaded

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective
cour se system has been implemented

1.2.1.1 - Number of Programmesin which CBCSY Elective cour se system implemented

13

File Description Documents

Any additional information No File Upl oaded

Minutes of relevant Academic No File Upl oaded
Council/ BOS meetings

Institutional data in prescribed View File
format (Data Template)

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
requirement for year: (Asper Data Template)

0

File Description Documents

Any additional information No File Upl oaded
Brochure or any other No File Upl oaded

document relating to Add on
[Certificate programs

List of Add on /Certificate No File Upl oaded
programs (Data Template )

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of studentsduring the year

0

1.2.3.1 - Number of studentsenrolled in subject related Certificate or Add-on programs
during the year
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0

File Description

Documents

Any additional information

No File Upl oaded

Details of the students enrolled
in Subjects related to
certificate/Add-on programs

No File Upl oaded

1.3 - Curriculum Enrichment

1.3.1 - Institution integrates crosscutting issues relevant to Professional Ethics, Gender, Human

Values, Environment and Sustainability into the Curriculum

NA

File Description

Documents

Any additional information

No File Upl oaded

Upload the list and description
of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum

No File Upl oaded

1.3.2 - Number of coursesthat include experiential learning through project work/field

wor k/internship during the year

3
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File Description Documents

Any additional information

No File Upl oaded

Programme / Curriculum/
Syllabus of the courses

View File

Minutes of the Boards of
Studies/ Academic Council
meetings with approvals for
these courses

No File Upl oaded

MoU's with relevant
organizations for these
courses, if any

No File Upl oaded

Number of courses that include
experiential learning through
project work/field
work/internship (Data
Template)

No File Upl oaded

1.3.3 - Number of studentsundertaking project work/field work/ internships

26

File Description Documents

Any additional information

No File Upl oaded

List of programmes and
number of students
undertaking project work/field
work/ /internships (Data
Template)

View File

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the
syllabus and itstransaction at the
institution from the following stakeholders
Students Teachers Employers Alumni

E. None of the above
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File Description

Documents

URL for stakeholder feedback
report

No File Upl oaded

Action taken report of the
Institution on feedback report
as stated in the minutes of the
Governing Council, Syndicate,
Board of Management
(Upload)

No File Upl oaded

Any additional
information(Upload)

No File Upl oaded

1.4.2 - Feedback process of the Ingtitution |E. Feedback not col | ect ed

may be classified as follows

File Description

Documents

Upload any additional
information

No File Upl oaded

URL for feedback report

Ni |

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of students admitted during the year

2.1.1.1 - Number of sanctioned seats during the year

845

File Description

Documents

Any additional information

No File Upl oaded

Institutional datain prescribed
format

No File Upl oaded

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicable reservation policy during theyear (exclusive of

supernumerary seats)

2.1.2.1 - Number of actual students admitted from thereserved categories during the year

64
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File Description Documents

Any additional information No File Upl oaded
Number of seatsfilled against No Fil e Upl oaded
seats reserved (Data Templ ate)

2.2 - Catering to Student Diversity

2.2.1 - Theinstitution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

Student representation is diverse not just in ternms of regiona
and |inguistic aspects but also their | evel and pace of
conprehensibility. Since it would be inappropriate to divide a
class into groups based on students’ |evel of conprehension,

cl assroom observation, interaction, continuous and periodic
assessnent are used as a neasuring systemto assess | earning

| evel s of the students.

Every departnents draw up the schedul e for organi sing renedi a
cl asses for slow | earners. This exercise is done in a discreet
manner and sl ow | earners are encouraged and prodded to
recogni ze their shortcom ngs and register on their own w thout
conpul sion. Teachers are able to give one to one attention in
renmedi al classes and focus on individual problens in a better
manner when conpared to a regular classroomin which the
advanced | earners’ participation may inhibit the others from
voi cing their problens.

The departnents use nonitoring and nentoring to keep track of
slow | earners’ progress. Alongwith teachers sone advanced

| earners are encouraged to nentor weak students and help them
wi t h expl anati on and notes. Revision classes are held and
addi tional teaching taken up if required.

Advanced | earners are encouraged to study Recommended Readi ngs
listed in each syllabus. They are encouraged to nmaintain a
journal or diary. .Online resources are nade available to
strengt hen the know edge- base.

File Description Documents

Link for additional

Information Ni |
Upload any additional No File Upl oaded
information
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2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers

370 407?727
File Description Documents
Any additional information No File Upl oaded

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and
problem solving methodol ogies are used for enhancing learning experiences

Student centric nmethods, such as experiential |earning,
participative | earning and probl em sol vi ng net hodol ogi es are
used for enhancing | earni ng experiences. For enhancing | earning
experiences the faculty nenbers adopt many ways, for exanple,
| ecture nmethod, interactive nethod, project and field work
nmet hod, conputer-assisted nmet hod, experinent nethod etc.
Teaching and |l earning activities are nade effective by these
practices. Many teachers use the conventional bl ack-board
presentation nethods,. Also, sone teachers use power point
presentati ons and conputer-based materials. For, they use the
| ectures of you-tube to make |l earning interesting besides the
conventional oral presenting nethods. Sone Student centric

met hods we follow in our collegeare -Project nethods,

| nteractive nethods, |CT enabl ed teaching, Experiential

| earni ng, Student sem nar, G pup |earning nethod and Bl ack
board presentation.

File Description Documents

Upload any additional No File Upl oaded
information

Link for additional information

Ni |

2.3.2 - Teachersuse ICT enabled tools for effective teaching-learning process. Write
description in maximum of 200 words

Today, it is essential for the students to |learn and naster the
| atest technol ogies . As a consequence, teachers are conbi ning
technology with traditional node of instruction to engage
students in long termlearning. College uses Information and
Comuni cati on Technol ogy (I CT) in education to support,
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enhance, and optim ze the delivery of education.

tools are used by the Institute-Projectors, Desktop and

Lapt ops, Printers etc.

The foll ow ng

File Description

Documents

Upload any additional
information

No File Upl oaded

Provide link for webpage
describing the ICT enabled
tools for effective teaching-
learning process

Ni |

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the
latest completed academic year )

2.3.3.1 - Number of mentors

38

File Description

Documents

Upload, number of students
enrolled and full time teachers
onroll.

No File Upl oaded

Circulars pertaining to
assigning mentors to mentees

No File Upl oaded

mentor/mentee ratio

No File Upl oaded

2.4 - Teacher Profile and Quality

2.4.1 - Number of full timeteachersagainst sanctioned posts during the year

20

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

No File Upl oaded

Any additional information

No File Upl oaded

List of the faculty members
authenticated by the Head of
HEI

No File Upl oaded

2.4.2 - Number of full timeteacherswith Ph.D./D.M./M.Ch. /D.N.B Super speciality /

D.Sc./ D.Litt. during theyear (consider only highest degreefor count)
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2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch./D.N.C Superspeciality /
D.Sc./ D.Litt. during the year

14

File Description Documents

Any additional information No File Upl oaded
List of number of full time No File Upl oaded

teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty
/ D.Sc. / D.Litt. and number of
full time teachersfor year(Data
Template)

2.4.3 - Number of years of teaching experience of full time teachersin the sameinstitution
(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers

File Description Documents
Any additional information No File Upl oaded
List of Teachersincluding No File Upl oaded

their PAN, designation, dept.
and experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

Continuous internal evaluation is a vital aspect of classroom
teaching. As SWAM N SWAMBALANANDA G RLS COLLEGE is an
affiliated college under University of Calcutta, we are not in
a position to design the summative assignnents. W have to

abi de by the end senester assessnent pattern as laid out by the
Uni versity of Calcutta. However, as part of teaching-Iearning
process, Formative assessnent is designed keeping in mnd the
di gital pedagogy. MCQ type quiz in Google formare conducted
weekly. Group projects are planned to encourage hi gher order

| earning. The follow ng are sone of the various ways in which
evaluation is carried out:- Oal question answer sessions C ass
tests Mdtermtests Re-test or supplenentary tests when
students fare badly at a given test thereby giving them anot her
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chance of inprovenent Assessnent through viva voce Day to day
assessnent on cl ass performance Continuous internal eval uation
systemis reforned to judge experinental skill, ability of

i ndependent thinking, preparation for final University

exam nations, preparation for entrance exam nations for higher
studies. This is supplenented with a continuous eval uati on of
students through interaction in | aboratory and theory cl asses.
Cccasionally surprise tests are conducted and the papers of the
students are checked and corrected by other fellow students

wi t hout knowi ng the identity of the concerned student, though
t he whol e process is nonitored by the faculty. This enabl es
themto learn fromothers and correct their own m stakes.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time-
bound and efficient

The coll ege has a well organi zed nmechani sm for Redressal of
exam nation related grievances. The student can approach the
Teachers, College Exam nation Oficer and Principal to redress
the exam nation rel ated grievance as per the requirenent and
jurisdiction of the grievance.

File Description Documents

Any additional information No File Upl oaded

Link for additional information
Ni |

2.6 - Student Performance and L earning Outcomes

2.6.1 - Teachers and students are aware of the stated Programme and course outcomes of the
Programmes offered by the institution.

Teachers and students are aware of the stated Programme and
course outcones of the prograns offered by the Institution. The
col l egehas clearly stated | earning outconmes of the Programe
and all the Courses offered by the departnent. The follow ng
mechanismis followed by the departnent to conmuni cate the

| earning outconmes to the teachers and students.

> Hard Copy of syllabi and Learning Qutcones are available in
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the departnents for ready reference to the teachers and
students .

>The inportance of the | earning outcomes has been conmuni cat ed
to the teachers in the departnent neetings in the starting of
t he senesters.

> At the beginning of a course along with the syll abus,
students are nmade aware of the outcone of the course by the
respective course teachers.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

Upload COs for all courses No File Upl oaded
(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the
institution.

The course outcones is neasured through syll abus, conpletion of
syl I abus, continuous evaluation (internal evaluation), setting
up of question paper, evaluation, and result.The progranme
specific outconmes is nmeasured by taking the aggregate result of
all courses in a given programre of an individual student, and
then the average perfornmance of all the students in a given
progranmme.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for Additional
information Ni |

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year studentswho passed the univer sity examination
during the year

265
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File Description Documents

Upload list of Programmes and No File Upl oaded
number of students passed and
appeared in the final year
examination (Data Template)

Upload any additional No File Upl oaded
information

Paste link for the annual report
Ni |

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (I nstitution
may design its own questionnaire) (results and details need to be provided as a weblink)

https://ww. sngirl scol |l ege. coni i ndex. php?opti on=com cont ent &vi e
w=article& d=79&l tem d=0

RESEARCH, INNOVATIONS AND EXTENSION

3.1 - Resource Mobilization for Resear ch

3.1.1 - Grantsreceived from Government and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1- Total Grantsfrom Government and non-gover nmental agencies for research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

NI L

File Description Documents

Any additional information No File Upl oaded
e-copies of the grant award No File Upl oaded

letters for sponsored research
projects /endowments

List of endowments/ projects No File Upl oaded
with details of grants(Data
Template)

3.1.2 - Number of departments having Resear ch projectsfunded by gover nment and non
gover nment agenciesduring the year

3.1.2.1 - Number of departments having Resear ch projects funded by gover nment and
non-gover nment agencies during the year

NI L
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File Description Documents

List of research projects and No File Upl oaded
funding details (Data
Template)

Any additional information No File Upl oaded

Supporting document from No File Upl oaded
Funding Agency

Paste link to funding agency
website Ni |

3.1.3- Number of Seminar s/confer ences/wor kshops conducted by the institution during
the year

3.1.3.1- Total number of Seminar s/confer ences/wor kshops conducted by the institution
during the year

0

File Description Documents

Report of the event No File Upl oaded
Any additional information No File Upl oaded
List of workshops/seminars No File Upl oaded
during last 5 years (Data

Template)

3.2 - Research Publications and Awards

3.2.1 - Number of paperspublished per teacher in the Journals notified on UGC website
during the year

3.2.1.1 - Number of research papersin the Journals notified on UGC website during the
year

07

File Description Documents

Any additional information No File Upl oaded
List of research papers by title, View File

author, department, name and
year of publication (Data
Template)

3.2.2 - Number of books and chaptersin edited volumes/books published and papers
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published in national/ inter national conference proceedings per teacher duringtheyear

3.2.2.1 - Total number of books and chaptersin edited volumes/books published and
papersin national/ inter national confer ence proceedings during the year

13

File Description Documents

Any additional information No File Upl oaded

List books and chapters edited No File Upl oaded
volumes/ books published
(Data Template)

3.3 - Extension Activities

3.3.1 - Extension activities are carried out in the neighborhood community, sensitizing students
to social issues, for their holistic development, and impact thereof during the year

NA

File Description Documents

Paste link for additional
information Ni |

Upload any additional No File Upl oaded
information

3.3.2- Number of awards and recognitionsreceived for extension activities from
gover nment / gover nment recognized bodies during the year

3.3.2.1- Total number of awards and recognition received for extension activities from
Gover nment/ gover nment recognized bodies during the year

0

File Description Documents

Any additional information No File Upl oaded

Number of awards for No File Upl oaded
extension activitiesin last 5
year(Data Template)

e-copy of the award letters No File Upl oaded

3.3.3- Number of extension and outreach programs conducted by the institution through
NSS/NCC/Red cross/YRC etc., (including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year
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3.3.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Or ganizations through NSS/ NCC/ Red
Cross/ YRC etc., during the year

0

File Description Documents

Reports of the event organized No File Upl oaded
Any additional information No File Upl oaded
Number of extension and No File Upl oaded

outreach Programmes
conducted with industry,
community etc for the last year
(Data Template)

3.3.4 - Number of students participating in extension activitiesat 3.3.3. above during the
year

3.3.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations through
NSS/ NCC/ Red Crosy YRC etc., during the year

0

File Description Documents

Report of the event No File Upl oaded

Any additional information No File Upl oaded

Number of students No File Upl oaded
participating in extension
activities with Govt. or NGO
etc (Data Template)

3.4 - Collabor ation

3.4.1 - Thelnstitution has several collaborations/linkages for Faculty exchange, Student
exchange, I nternship, Field trip, On-the- job training, resear ch etc during the year

0
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File Description Documents

e-copies of linkage related No File Upl oaded
Document

Details of linkages with No File Upl oaded

institutions/industries for
internship (Data Template)

Any additional information No File Upl oaded

3.4.2 - Number of functional MoUs with national and inter national institutions,
univer sities, industries, corpor ate houses etc. during the year

3.4.2.1 - Number of functional MoUs with Institutions of national, inter national
importance, other universities, industries, cor porate houses etc. during the year

0

File Description Documents

e-Copies of the MoUs with No File Upl oaded
institution./ industry/corporate
houses

Any additional information No File Upl oaded

Details of functional MoUs No File Upl oaded
with ingtitutions of national,

international importance, other
universities etc during the year

INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

The col |l ege has a wel | -devel oped, well organized and
decentral i zed nmechani sm of nai nt enance and upkeep of physical,
academ c, and support facilities.

1. Maintenance of academ c facilities: For all academc
requirenments |like books and journals, IT facilities, organizing
special | ectures, sem nars or workshops, the departnment heads
or the teachers of the departnments concerned in witing to the
princi pal. Approxi mate budgets are al so stated on nost
occasions. The principal places the requisition or demands in
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the neetings of the Governing Body, Finance Conmittee, Library
Commttee, or any other relevant commttee.

2. Mai ntenance of Physical Support Facilities: Al the
departnents and constituent units of the college are well
connected to the office. Apart fromthe regular cleaning of the
| abs and cl assroons, for any urgent naintenance on the part of
el ectricity, plunbing, |ab pieces of machinery, conputers, the
of fice arranges everything according to the denmands rai sed by

t he departnents and other units. Semnar Hall is extensively
used for the conduct of academ c and cul tural progranmmes and
the staff maintains them

3.The NSS is reqgqularly participating in cleanliness activities
i nside the coll ege canpus and in the neighbouring areas al so
t hrough NSS activities.

4. I T Infrastructures: The Institution has al ways worked for the
m ssion of providing the best possible infrastructure to create
an effective teaching-Iearning environnent through extensive
use of ICT

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor,
outdoor), gymnasium, yoga centre etc.

Qur institution has adequate facilities for cultural

programmes. There are various instrunents such as

har noni um speakers , m crophones , druns, tabl a. For sports we have
i ndoor ganes such as carromtable tennis,chess board, | udo, There
is a gymesiumw th various equi pnents such as

tredm ||, dunbells, aerobic cycle etc. The yoga centre is the
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pride of our college with students actively participating in
vari ous programmes and showcasing their talent.

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

4.1.3 - Number of classrooms and seminar hallswith ICT- enabled facilities such as smart

class, LMS, etc.

17

4.1.3.1 - Number of classrooms and seminar hallswith ICT facilities

2

File Description

Documents

Upload any additional
information

No File Upl oaded

Paste link for additional
information

Ni |

Upload Number of classrooms
and seminar hallswith ICT
enabled facilities (Data
Template)

View File

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during the year

(INR in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during the year

(INRin lakhs)

.75

File Description

Documents

Upload any additional
information

No File Upl oaded

Upload audited utilization
Statements

No File Upl oaded

Upload Details of budget
alocation, excluding salary
during the year (Data
Template)

No File Upl oaded
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4.2 - Library asa L earning Resour ce

4.2.1 - Library isautomated using Integrated Library Management System (ILMYS)

The library is automated using KOHA

File Description Documents

Upload any additional View File
information

Paste link for Additional

Information Ni |

4.2.2 - Theinstitution has subscription for

the following e-resour ces e-jour nals e-

ShodhSindhu Shodhganga M ember ship e-

books Databases Remote access toe-

resour ces

B. Any 3 of the above

File Description

Documents

Upload any additional
information

No File Upl oaded

Details of subscriptions like e-
journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

View File

4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e-

journalsduringtheyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to jour nals/e-

journalsduring theyear (INR in Lakhs)

ni |

File Description

Documents

Any additional information

No File Upl oaded

Audited statements of accounts

No File Upl oaded

Details of annual expenditure
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

No File Upl oaded

4.2.4 - Number per day usage of library by teachers and students ( foot falls and login

data for online access) (Data for thelatest completed academic year)
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4.2.4.1 - Number of teachersand studentsusing library per day over last one year

40

File Description

Documents

Any additional information

No File Upl oaded

Details of library usage by
teachers and students

No File Upl oaded

4.3 - 1T Infrastructure

4.3.1 - Institution frequently updatesitsIT facilities including Wi-Fi

It facilities are updated at

regular intervals including WFi

for both the teachers and students.

File Description

Documents

Upload any additional
information

View File

Paste link for additional
information

Ni |

4.3.2 - Number of Computers

22

File Description

Documents

Upload any additional
information

No File Upl oaded

Student — computer ratio

No File Upl oaded

4.3.3 - Bandwidth of internet connectionin | A. ? 50MBPS

the I nstitution

File Description

Documents

Upload any additional
Information

No File Upl oaded

Details of available bandwidth
of internet connection in the
Institution

No File Upl oaded

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
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support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

8. 57

File Description Documents

Upload any additional No Fil e Upl oaded
information

Audited statements of No File Upl oaded
accounts.

Details about assigned budget No File Upl oaded
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms
etc.

Qur library provides adequate reference and information
services to the users. The users can access the internet as and
when required. Qurconputer |aboratory is well equipped and
provides all facilities to the students. Qur geography

| aboratory is also well established according to CBCS

gui del i nes. There are 10 conputers, 1 projectors and G S
software. Survey instrunments ,prismatic conpass , dunpy

| evel ,transit theodolite, GPS. Qur geography departnent is
trying to develop a soil lab .all the necessary equi pnents are
al ready purchased.

File Description Documents

Upload any additional No File Upl oaded
information

Paste link for additional
information Ni |

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the
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Government during the year

File Description Documents

Upload self attested letter with
thelist of students sanctioned
scholarship

View File

Upload any additional
information

No File Upl oaded

Number of students benefited
by scholarships and free ships
provided by the Government
during the year (Data
Template)

View File

5.1.2 - Number of students benefitted by scholar ships, free ships etc. provided by the

institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by

theinstitution / non- gover nment agencies during the year

0

File Description Documents

Upload any additional
information

No File Upl oaded

Number of students benefited
by scholarships and free ships
institution / non- government

agenciesin last 5 years (Date

Template)

No File Upl oaded

5.1.3 - Capacity building and skills
enhancement initiatives taken by the

institution include the following: Soft skills
L anguage and communication skillsLife

skills (Yoga, physical fithess, health and
hygiene) | CT/computing skills

B. 3 of the above
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File Description

Documents

Link to institutional website

Ni |

Any additional information

No File Upl oaded

Details of capability building
and skills enhancement
initiatives (Data Template)

View File

5.1.4 - Number of students benefitted by guidance for competitive examinations and
career counseling offered by theinstitution during the year

Ni |

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and
career counseling offered by theinstitution during the year

300

File Description

Documents

Any additional information

No File Upl oaded

Number of students benefited
by guidance for competitive
examinations and career
counseling during the year
(Data Template)

View File

5.1.5- Thelnstitution has a transparent A. Al of the above
mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases | mplementation of guidelines
of statutory/regulatory bodies Organization
wide awar eness and undertakings on
policies with zer o tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the
grievances through appropriate committees

Page 74/95 22-11-2024 01:47:53


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IktOYVRhRktLTlN5Mis0N01LamFvVGc9PSIsInZhbHVlIjoiSDFuckVDbHIzTzRZZTE3Lzh3bWorUXNoWlRmWmNKRzUwNUxWNEpjUjZsa2ZCSHJkSTJmTnBPYjJYRnVXVTJuSyIsIm1hYyI6IjQzZmM2ZjYxOWI4NmIyYjMyMGQ3MjZiZDMzM2FjYmI2ZGMwNzhkOTc2NmU5ZDEwMWE4ZTVkZTljYTFhOGMwNjYiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IkxRMWpwVi9mTDk4cGE4SXNwZ0owMmc9PSIsInZhbHVlIjoiVlZVUEdJaXZVa2l4bWVQWGk3dHhsNFA3MHRWbm15WXAyZTBDYzdsd2QzRVAyVkRHRC81U0QzcktwYmE2K0VtQSIsIm1hYyI6IjVhMmZmODhiYzIzZmU5ZmY5ZDFmZWYyMTQ0ODQzMTkzMGZlNmZkMjQ0NzU1NDRkMzk0NzBkY2JlZDU1MDhiYmEiLCJ0YWciOiIifQ==

Annual Quality Assurance Report of SWAMI NISWAMBALANANDA GIRLS COLLEGE

File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual
harassment committee and
Anti Ragging committee

View File

Upload any additional
information

No File Upl oaded

Details of student grievances
including sexual harassment
and ragging cases

No File Upl oaded

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year

File Description

Documents

Self-attested list of students
placed

No File Upl oaded

Upload any additional
information

No File Upl oaded

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

31

File Description

Documents

Upload supporting data for
student/alumni

No File Upl oaded

Any additional information

No File Upl oaded

Details of student progression
to higher education

View File

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
duringtheyear (eg: JAM/CLAT/GATE/ GMAT/CAT/IGRE/ TOEFL/ Civil Services/State

gover nment examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services State
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gover nment examinations) during the year

File Description Documents

Upload supporting data for the No Fil e Upl oaded
same

Any additional information No File Upl oaded

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural
activities at university/state/national / international level (award for ateam event should
be counted as one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural
activities at university/state/ national / international level (award for a team event should
be counted as one) during the year.

File Description Documents

e-copies of award letters and No File Upl oaded
certificates

Any additional information No Fil e Upl oaded
Number of awards/medals for No File Upl oaded

outstanding performance in
sports/cultural activities at uni
versity/state/national/internatio
nal level (During the year)
(Data Template)

5.3.2 - Ingtitution facilitates students' representation and engagement in various administrative,
co-curricular and extracurricular activities (student council/ students representation on various
bodies as per established processes and norms)

The Student Council Secretary is a key nenber of the college's
Governi ng Body, per Calcutta University Statute, ensuring
strong student representation in policy-making. This role

al l ows the student representative to present suggestions and
gri evances, which the Governi ng Body addresses pronptly.

Qur proactive NSS Unit engages in various outreach and soci al
activities, wth the Student Council Secretary coordinating
efforts alongside faculty. The student council also |eads
environnental initiatives, pronoting canpus cleanliness, green
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practices, and plastic-free policies.

Students participate in a wide range of conpetitions in sports,
nmusi ¢, debating, and speech, both within the college and in
inter-college events hosted by institutions |ike Calcutta

Uni versity. They are also active in organi zing nmajor college
events such as Foundation Day, Wrld Environnent Day, and

| nternational Wnen' s Day, gaining | eadership experience.

Additional ly, students collaborate on creating departnental
wal | magazi nes and participate in educational excursions to
hi storical and cultural sites, enriching their acaden c
journey. Recognizing their role as primary stakehol ders,
students work diligently to maintain the college’ s reputation
and contribute to its vibrant community life.

File Description Documents

Paste link for additional

information Ni |
Upload any additional View File
information

5.3.3 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year (organized by the institution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year
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File Description Documents

Report of the event No File Upl oaded
Upload any additional No Fil e Upl oaded
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the
development of the institution through financial and/or other support services

Alumi neetings are held regularly, but the association is not
regi stered yet.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

5.4.2 - Alumni contribution during theyear | E. <llLakhs
(INR in Lakhs)

File Description Documents

Upload any additional No File Upl oaded
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission
of the institution

The denocratic form of governance, in which the principal and
conveners of various conmm ttees nmake choices regarding the

i npl enmentation of various policies after consulting nenbers in
neet i ngs, denonstrates how the participatory managenent system
functions. Before the distribution of funds and resources,
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numer ous conm ttee reviews have been considered. The college's
m ssion commttee may have established the institution's
partici pati ve managenent and decentralization policies. This
comrmittee adheres strictly to the guidelines established by the
Uni versity of Calcutta as per the standards of the West Bengal
Hi gher Education Departnent. Adm ssion subcomm ttee deci sions
are nmade on a range of topics, including the online and offline
adm ssion process, contracts with vendors (software devel opers
of admi ssion portals), cost structures, the nunber of seats
avail able for different disciplines, and the preparati on and
publication of nerit lists during the adm ssions process. The
col l ege' s governing board strives to pronote a conprehensive

| earning environment. Wth the participation of teaching and
non-teaching staff, the Principal, in her capacity as the
institution's head, assunes the role of |eadership in decision-
maki ng. There are twelve nenbers in total. The Principal, who
al so serves as the Secretary, is joined by one President, two
governnment representatives, two nom nees fromuniversities,

t hree nenbers nom nated by the Teacher's Council, two non-

t eaching representatives, and one student representative. All
academ c and admi nistrative goals and policies are carried out
by the college principal with the assistance of several

comm ttees.

File Description Documents

Paste link for additional

information Ni |

Upload any additional No File Upl oaded
information

6.1.2 - The effective leadership isvisible in various institutional practices such as
decentralization and participative management.

The Principal uses MS to coordinate and control decisions nade
on behal f of the College by the Teachers' Council, Governing
Body, and 1 QAC with various conmttees and subcomm ttees. Both
teaching faculty and non-teaching staff actively participate in
its efforts to further the college's devel opnent. The college's
pl ans and programmes periodically flow through the overall

devel opnent. It has been in use for both academ ¢ and non-
academ c purposes for a while now Its official, non-official,
and academ c work includes the foll ow ng:

o The Al MES-CLOUD package software is used for both
official tasks and the adm ssions process. For the
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advant age of instructors and students, libraries have
i npl enented shared institutional repositories or online
dat abases.

o For formal work, the library al so uses KOHA Soft war e.

o The college uses Al SHE to upl oad vari ous data.

o Currently, the teaching and non-teaching staff's salaries
are handl ed by the HRVS system

o Accounts of all kinds are prepared using the ERP-TALLY
and EXCEL systens.

o Departnments of Geography and Comrmerce use | T | abs for
educati onal reasons.

o The Swam Vi vekananda Schol arshi p, the Kanyashree and
Ai kyashree Schol arshi ps, and the SC/ ST/ OBC Schol ar shi ps
al | assist students.

o The college's website provides access to the nost recent
i nformation.

o Both teachers and non-teaching personnel as well as
students use the LAN and WFI access.

o CCTV caneras and recordings are put in place to ensure
the safety and security of college enpl oyees, students,
and property.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2 - Strategy Development and Deployment

6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

Several institutional procedures denonstrate decentralisation
and participative managenent, such as the adm ssions process,
the del egation of authority to departnent heads, the assi gnnent
of NAAC work to teaching staff, etc.

e The university exam was adm ni stered by assigni ng
di stinct tasks to both teaching and non-teaching
per sonnel .

e The exam nation commttee was approved by the principal.

e The procedure involves the teaching and non-teaching
staff as well. They draft notices asking pupils to fill
out forns and pay exam nation fees. After they are sent
by the university, admt cards are handed over to the
students on the coll ege prem ses.
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e For each departnent, the commttee creates a centralised
protocol for internal and tutorial exans.

e The University of Calcutta offers the tinmetable for both
t heory and practical exans. Additionally, they assign
testing locations. Wth the help of the non-teaching
personnel, the commttee organises the invigilation
duties and distributes the question papers and response
scripts to the invigilators in accordance with the
ti metabl e supplied by the university.

e The departnents, along with the assigned exam ners and
scrutineers, submt the marks for internal, tutorial,
practical, and theoretical exam nations onto the site in
accordance with the University schedule. After getting
the mark sheet fromthe University college distributes it
to the students accordingly.

File Description Documents

Strategic Plan and deployment No File Upl oaded
documents on the website

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from
policies, administrative setup, appointment and service rules, procedures, etc.

The inplenentation of policies, the organi sation of the

adm ni strative structure, the nom nation process, and the
service regulations all denonstrate how effectively and
efficiently the institutional organisations operate. The
Departnent of Hi gher Education, Governnent of Wst Bengal, and
the University Statute both specify certain adm nistrative
parts that regulate the college's functional and efficient
operation. The highest authority in the college for both
academ cs and administration is the governing body (GB).

The institution's superior authorities in terns of academ c and
adm ni strative matters are the University of Calcutta and the
Governnent of West Bengal's Directorate of Hi gher Educati on,
respectively. The principal serves as both the executive head
of the institution and the de facto secretary of the GB. Al
parties involved with the college, including students and

t eachi ng and non-teaching staff, are represented in the GB.
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The principal chairs the college's internal quality assurance
cell (1QAC) and serves as the ex officio head of the Teachers'
Council. The highest authority for planning, carrying out, and
keepi ng an eye on the college's acadenm c operations is the

| QAC. The principal is also the ex officio secretary of the
Academ c Committee, Finance Commttee, College admnistrative
of fice, and Students’ Union which function in coordination with

| QAC.

File Description Documents

Paste link for additional
information Ni |

Link to Organogram of the

I nstitution webpage Ni |
Upload any additional No Fil e Upl oaded
information

6.2.3 - Implementation of e-governancein | A. All of the above
areas of operation Administration Finance
and Accounts Student Admission and
Support Examination

File Description Documents

ERP (Enterprise Resource No File Upl oaded
Planning) Document

Screen shots of user interfaces No File Upl oaded
Any additional information No File Upl oaded
Details of implementation of e- No File Upl oaded

governance in areas of
operation, Administration etc
(Data Template)

6.3 - Faculty Empower ment Strategies

6.3.1 - Theinstitution has effective welfare measures for teaching and non- teaching staff

The wel | -being of the staff is the top priority of Swam

Ni swanbal ananda Grls’ College. In light of this, the follow ng
is alist of current welfare programmes for both teaching and
non-teachi ng staff:
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e \West Bengal Health Schene for Teachers in Conpliance wth
West Bengal Governnment Directive

e Swastha Sathi: in accordance with a Wst Benga
governnent policy for non-teaching staff

e FEarned | eave, advance notice, study |eave, quarantine
| eave, nedical |eave, and |l eave for a specific disability

e Child care |leave, paternity |leave, and maternity benefits
Under certain conditions, a teacher may be granted

e Extraordinary |eave wthout pay or benefits.

e Leave Travel Concession Al the non-doctoral staff
menbers are encouraged to get enrolled in part-tinme Ph.D
prograns.

e Free of cost Covid vaccination facility

e G oup insurance, Festival advance, Provident fund, and
Gatuity for all permanent staff

e Gym Free Internet, and W-Fi facilities

e To nurture the nulticultural environnent on the canpus,
managenent ensures the celebration of all the festivals
t oget her.

e Sponsorships are there to attend faculty devel opnent
adm ni strative training courses

e Annual picnics, sports, and various cultural activities
are organi zed for Teaching and Non-Teachi ng Staff

e Faculty nenbers are encouraged to attend devel opnent
prograns(FDP) as on-duty

e Skill devel opnent courses,
e \Wonen cell, and I CC functi onal
File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.3.2 - Number of teachers provided with financial support to attend conferences/
wor kshops and towar ds member ship fee of professional bodies during the year

6.3.2.1 - Number of teachers provided with financial support to attend
confer ences/wor kshops and towar ds member ship fee of professional bodiesduring the
year
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File Description Documents

Upload any additional No File Upl oaded
information

Details of teachers provided No File Upl oaded

with financial support to attend
conference, workshops etc
during the year (Data
Template)

6.3.3 - Number of professional development /administrative training programs or ganized
by the institution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes
organized by theinstitution for teaching and non teaching staff during the year

File Description Documents

Reports of the Human No File Upl oaded
Resource Development
Centres (UGCASC or other
relevant centres).

Reports of Academic Staff No File Upl oaded
College or similar centers

Upload any additional No File Upl oaded
information

Details of professional No File Upl oaded
development / administrative
training Programmes
organized by the University for
teaching and non teaching staff
(Data Template)

6.3.4 - Number of teacher s under going online/face-to-face Faculty development
Programmes (FDP) during the year (Professional Development Programmes, Orientation
/ Induction Programmes, Refresher Course, Short Term Courseetc.)

6.3.4.1 - Total number of teachersattending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the
year

14
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File Description Documents

|QAC report summary No File Upl oaded

Reports of the Human No File Upl oaded
Resource Development
Centres (UGCASC or other
relevant centers)

Upload any additional No File Upl oaded
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Institutions Performance Appraisal System for teaching and non- teaching staff

Teaching Staff:

Every faculty nenber's performance is evaluated in accordance
with the Perfornmance-Based Appraisal System s Annual Self
Assessnent (PBAS). Pronotions are determ ned by using the API
scor e- based PBAS proforma for the UGC Career Advancenent Schene
(CAS). In addition to their academ c tasks, faculty nenbers are
all ocated extra responsibilities and duties for the institute's
many extracurricular activities. These are primarily vol unteer
assignments. The Institute gives these contributions the proper
weight in their evaluation as a whole. The heads of the
departnents, the I1QAC, the Principal, and the Pronotion

Subconmm ttee exam ne and validate the PBAS proforma that the
faculty nmenber filled out. Faculty nenbers nust attend prior to
the screening and sel ection process, as their recommendati ons
for pronotions are determ ned on their APl score.

Non- Teaching Staff:

Annual performance reviews and confidential reports are used to
evaluate all non-teaching enployees. A few techni ques are used
to evaluate the performance of non-teaching staff. These

t echni ques i ncl ude eval uati ng each person's technical
contribution, which includes topic know edge, awareness,
productivity, quality, inventiveness, readiness to |earn,
diligence, etc. In addition, they eval uate behavi oural
characteristics including acceptabl e behavi our in groups,
timeliness, etc.
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File Description Documents

Paste link for additional

information Ni |
Upload any additional No Fil e Upl oaded
information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Institution conducts internal and external financial audits regularly Enumerate the
various internal and external financial audits carried out during the year with the mechanism
for settling audit objections within a maximum of 200 words

Every fiscal year, the college carries out an external audit.
The internal audit continues to this day. The college's
governi ng body authorized the internal auditor's appointnent,
whi ch was nade by the college authority. The Departnent of

Hi gher Education, West Bengal has approved the external
auditor, and the work was conpleted with help fromthe
accounting departnent, which was | ed by the head cl erk, bursar,
and accountant. The auditors exam ne every financial itemin
great depth and offer reconmmendati ons. The col | ege pays cl ose
attention to carrying out the suggestions nade for the upcom ng
fiscal year. Upto 2019-20 external audit was conpleted and the
internal audit has been done for the year 2021-22.

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
duringtheyear (not covered in Criterion 111)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
duringtheyear (INR in Lakhs)
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File Description Documents

Annual statements of accounts No File Upl oaded
Any additional information No File Upl oaded
Details of Funds/ Grants No File Upl oaded

received from of the non-
government bodies,
individuals, Philanthropers
during the year (Data
Template)

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources

1. The GB discusses and approves all significant decisions to
guar antee the best possible use of its resources during its
nmeet i ngs. The Purchase and Finance Commttee nmakes the initial
recomrendation for all significant coll ege purchases, which are
t hen di scussed and approved by the GB. 2. The university has a
UGC Comm ttee in accordance with the UGC s directives in the
XI'l Plan. The commttee closely collaborates with | QAC and the
coll ege's Governing Body (GB) to oversee the nobilisation of
funds and nake sure they are used for the intended purpose.

3. The Buil ding Subcommttee nonitors the structure and nakes
peri odi c recommendati ons for necessary nmai ntenance and repairs.
Large-scale infrastructure inprovenents are deliberated and
authorised wwthin the GB. 4. The Library Advisory Committee
over sees automati on and enhancenents and makes sure the
library's resources are used to their fullest potential. 4. The
Campus C eanliness and Beautification Commttee oversees the

cl eanliness of the canpus and howit is used. 5. Frequent
governnent external audits and internal audits conducted by
reput abl e Chartered Accountant farns

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for
ingtitutionalizing the quality assurance strategies and processes
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Quality Assurance Strategies and I nplenentation by | QAC

| QAC s Quality Assurance Strategies and Their Execution
Bui |l ding of two recording studios, a multigym a state-of-the-
art conference/ neeting roomand one fully furnished research

| aboratory Study guides are available for free downl oad on the
coll ege website. The library's digitization via the KOHA
installation Installation of an incinerator and sanitary napkin
selling machi ne Canpus green initiatives: rainwater collection
systens, solar panels, etc. Canpus |ICT training programes that
are Divyangjan-friendly for both teachi ng and non-teachi ng
staff Qutreach initiatives carried out often

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

The institution reviews its teaching | earning process,
structures & nethodol ogi es of operations and | earni ng outcones
at periodic intervals through | QAC set up as per nornms and
recorded the increnmental inprovenent in various activities

File Description Documents

Paste link for additional

information Ni |
Upload any additional No File Upl oaded
information

6.5.3 - Quality assuranceinitiatives of the E. None of the above
institution include: Regular meeting of
Internal Quality Assurance Céell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiativeswith other institution(s)
Participation in NIRF any other quality
audit recognized by state, national or
international agencies (1SO Certification,
NBA)
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File Description

Documents

Paste web link of Annual
reports of Institution

Ni |

Upload e-copies of the No Fil e Upl oaded
accreditations and

certifications

Upload any additional No File Upl oaded
information

Upload details of Quality
assurance initiatives of the
institution (Data Templ ate)

No File Upl oaded

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Ingtitutional Values and Social Responsibilities

7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

1. Sustained initiative to reduce the use of plastic bags bel ow
50 micron within the canpus and in the adjacent market place 2.

| nstall ati on of sol ar
envi ronnent .

panel to reduce carbon footprint in the

File Description

Documents

Annual gender sensitization
action plan

Ni |

Specific facilities provided for
women in terms of: a. Safety
and security b. Counseling c.
Common Rooms d. Day care
center for young children e.
Any other relevant information

Ni |

7.1.2 - Thelnstitution hasfacilities for C. Any 2 of the above
alternate sour ces of energy and energy
conservation measures Solar

energy Biogas plant Wheelingto the
Grid Sensor-based energy conservation
Use of LED bulbs/ power efficient

equipment
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File Description

Documents

Geo tagged Photographs

View File

Any other relevant information

No File Upl oaded

7.1.3 - Describe the facilities in the Ingtitution for the management of the following types of
degradable and non-degradable waste (within 200 words) Solid waste management Liquid
waste management Biomedical waste management E-waste management Waste recycling

system Hazardous chemicals and radioactive waste management

NA

File Description

Documents

Relevant documents like
agreements/MoUs with
Government and other
approved agencies

No File Upl oaded

Geo tagged photographs of the
facilities

Ni |

Any other relevant information

No File Upl oaded

7.1.4 - Water conservation facilities
availablein the Institution: Rain water
harvesting Bore well /Open well recharge
Construction of tanks and bunds Waste
water recycling Maintenance of water
bodies and distribution system in the

campus

E. None of the above

File Description

Documents

Geo tagged photographs /
videos of the facilities

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiatives for
greening the campus are as follows:

1.Restricted entry of automobiles
2.Use of Bicycles/ Battery powered

vehicles

3.Pedestrian Friendly pathways

4.Ban on use of Plastic

C. Any 2 of the above
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5.landscaping with trees and plants

File Description Documents

Geo tagged photos / videos of
the facilities

No File Upl oaded

Any other relevant documents

No File Upl oaded

7.1.6 - Quality audits on environment and energy areregularly undertaken by the

institution

7.1.6.1 - Theinstitutional environment and
energy initiatives are confirmed through
the following 1.Green audit 2. Energy
audit 3.Environment audit 4.Clean and
green campus recognitions/awar ds 5.
Beyond the campus environmental
promotional activities

E. None of the above

File Description Documents

Reports on environment and
energy audits submitted by the
auditing agency

No File Upl oaded

Certification by the auditing
agency

No File Upl oaded

Certificates of the awards
received

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.7 - TheInstitution has disabled-friendly,
barrier free environment Built
environment with rampg/liftsfor easy
accessto classrooms. Disabled-friendly
washrooms Signage including tactile path,
lights, display boards and signposts
Assistive technology and facilities for

per sonswith disabilities (Divyangjan)
accessible website, screen-reading software,
mechanized equipment 5. Provision for
enquiry and information : Human
assistance, reader, scribe, soft copies of
reading material, screen reading

E. None of the above
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File Description

Documents

Geo tagged photographs /
videos of the facilities

No File Upl oaded

Policy documents and
information brochures on the
support to be provided

No File Upl oaded

Details of the Software
procured for providing the
assistance

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and

other diversities (within 200 words).

NI L

File Description

Documents

Supporting documents on the
information provided (as
reflected in the administrative
and academic activities of the
Institution)

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.9 - Sensitization of students and employees of the Institution to the constitutional
obligations: values, rights, duties and responsibilities of citizens

NA

File Description

Documents

Details of activities that

incul cate values; necessary to
render studentsin to
responsible citizens

No File Upl oaded

Any other relevant information

No File Upl oaded

7.1.10 - The Institution has a prescribed D. Any 1 of the above

code of conduct for students, teachers,
administrators and other staff and
conducts periodic programmesin this
regard. The Code of Conduct isdisplayed
on thewebsite Thereisa committeeto
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monitor adherenceto the Code of Conduct
I nstitution or ganizes professional ethics
programmes for students,

teachers, administrators and other staff

4. Annual awar eness programmes on Code
of Conduct are organized

File Description Documents

Code of ethics policy View File
document

Details of the monitoring No File Upl oaded

committee composition and
minutes of the committee
meeting, number of
programmes organized, reports
on the various programs etc.,

in support of the claims

Any other relevant information No File Upl oaded

7.1.11 - Institution celebrates / organizes national and international commemorative days,
events and festivals

Activities conducted for pronotion of universal Val ues and
Et hi cs. Bai she Sraban 10.08.2021. Cel ebration of I|ndependence
Day and Sri Aurobindo's Birthday 15.08.2021, Celebration of
Teacher’s Day 05.09. 2021, Celebration of NSS Day 24.09.2021
Pandit |swar Chandra Bandyopadhyay's Birthday 26.09.2021, Swam
Vi vekananda Birthday Cel ebration 12.01.2022, Netaji's Birthday
23.01. 2022, Cel ebration of Republic Day 26.01.2022, Cel ebration
of International Mther Language Day 21.02.2022, Cel ebration of
| nternational Wnen's Day 14.03. 2022, Cel ebration of Rabi ndra
Jayanti 9. 05.2022.

File Description Documents

Annual report of the No File Upl oaded
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of No File Upl oaded
some of the events

Any other relevant information No File Upl oaded

7.2 - Best Practices
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7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

1. Title of the Practice(l): Faculty Enrichnent 2. Objectives
of the Practice: Faculties are extrenely notivated to inprove
their research portfolios as well as help enrich the academ c
at nosphere of the institution through their research efforts.
3. The Context: It becones sone tine difficult to engage
faculty nmenbers to research work/ attend sem nar or wor kshop/
present paper due to workload com ng fromcurriculumstructure
to the faculty nenbers. 4. The Practice: Faculties are given
access to all kinds of equipnent that would facilitate their
academc life, including internet and conputer desktops. 5.
Evi dence of Success: Mst of the faculties in various
departnments are either already PhD holders or on their way to
be awarded Ph.D. degree.

6. Probl ens Encountered and Resources Required: There is a
paucity in the nunber of required books , journals, |ab
equi prent s.

1. Title of the Practice(2): Gender equity and sensitivity 2.
oj ectives of the Practice: Alow ng Everyone to enjoy equa
rights and opportunities. 3. The Context: |nplenenting our
policy of setting up Gender harassnent cell. 4. The Practice:
Femal e faculties are highly encouraged to pursue higher
research degrees. 5. Evidence of Success: Wnen faculty of the
col | ege have been awarded PhDs in various disciplines, all due
to the relentless encouragenent and aspirations of the
institution's head herself. 6. Problens Encountered and
Resources Required: More financial aid with which we can give
infrastructural support and inpetus to the teachers, students
and non-teaching staff for their academ c enhancenents.

File Description Documents

Best practicesin the No File Upl oaded
Institutional web site

Any other relevant information No File Upl oaded

7.3 - Ingtitutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

The vision of Swam N swanbal ananda Grls’ College is to nould
the students into responsible citizens with education, advanced
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know edge and noral values for a happy society. |In accordance
with its vision, the College has been successful in nurturing a
heal t hy canmpus environnent free fromcaste, religion and gender
di scrimnation and a harnoni ous rel ati onshi p between all

st akehol ders. To fulfil the vision and nake them responsi bl e
citizens, priority is given to the participative and
experiential learning so that the students can get a first-hand
experience of the world outside the canpus. The col | ege

organi zes various programes and events to bring out the
potential within the students so that they can fly with bright
colours in future. 1. Mock-teaching and Students’ Sem nar: 2.
Drama and cul tural Programres . 3. Quiz Conpetition, Debate and
Extenpore - 4. Publication of Wall and EMagazi ne :

5. Drawi ng Exhibition and Conpetition.

File Description Documents

Appropriate web in the No File Upl oaded
Institutional website

Any other relevant information No File Upl oaded

7.3.2 - Plan of action for the next academic year

W are going to prepare our play ground within the prem ses to
encourage the students to be nore focused on outdoor ganes and
sports for the harnoni ous devel opnent of m nd and body. W are
going to intrduce NCC unit in our college in the next academ c
session. The college authority has already pronoted a faculty
menber to join NCC canp for adequate training so that she nmay
i ndependently run NCC unit in our college with female students
in future. We have al so planed to renovate our old building so
t hat we can arrange nore class acconodation for the students
and introduce a few nore subjects in our course curricul um
under the supervision of the University of Calcutta. W have

t aken proactive neasures to expedite and overcone the deadl ock
cases in ternms of pronotion of teaching and non teaching staff
and their professional career enhancenent through CAS after a
barren period of two years due to pandem c caused by Covi d-19.
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